Accountability

Annuazal Reports Provided below are two sample annual report formats.

Sample 1 indicates the minimum information that
At the end of its term, your school council must pre- should be provided in an annual report. Sample 2
pare and submit a written report to the school and illustrates a more detailed approach.

to the board, outlining the council’s goals, activities,
and achievements, including any fund-raising activ-
ities.! The principal, on behalf of the school council,
must ensure that a copy of this annual report is pro-
vided to every parent who has a child enrolled in
the school.

Sample Annual Report Formats: Sample |

ANNUAL REPORT

[Name of School

[Date of Submission]

1. Begin with a warm opening statement addressed to parents and the school community,
including an open invitation to attend all school council meetings.

2. List the names and positions (e.g., council chair, secretary) of and the group represented
by (e.g., parents, students, teaching/non-teaching staff, the community) all current school
council members.

3. Name, identify, and acknowledge the efforts and commitment of outgoing school council
members from the previous year.

4, List the dates of the previous year’s school council meetings, as well as any available informa-
tion on upcoming meetings.

5. Include a financial statement if the school council held any fund-raising events. (See the

next section. )

SCHOOL COUNCILS: A GUIDE FOR MEMBERS 10.1

A31j1qe3UN0IDY

e —




[Name of School] Council

Annual Report
for the
[insert year] School Year

Dear Parents and School Community:

Welcome back! We hope you had a safe and happy summer. The /name of school] School Council
had a very rewarding [insert year]. The school council held [number] meetings on [list dates] and
worked on various issues during the year including finsert list]. These meetings were open to the
public to encourage input from parents and other members of the school community.

The purpose of the school council is to help improve student achievement and to enhance the
accountability of the education system to parents. School councils are advisory organizations. A
school council's primary means of achieving its purpose is by making recommendations to the
principal of the school and the school board. Boards and principals are responsible for considering
the recommendations made by each school council and for advising the council(s) of the actions
taken in response to the recommendations. Accordingly, included with this report is a summary of
the advice that the school council provided to the principal and to the school board in [insert
year], as well as the responses from the principal and school board on how this advice was taken
into account in decision making fattach summary of advice and responses].

Additional achievements of the school council in finsert year] included the following: [insert list].
Fund-raising activities were also conducted, and the proceeds were used to fund projects in accor-
dance with school board policies. These fund-raising activities are identified in the attached finan-
cial summary entitled "Sources and Uses of Project Funds". Another summary of financial activity
related to the school council's administrative activities, entitled "Sources and Uses of Operating
Funds", is also attached. Minutes of meetings held and financial records are available for public
inspection at the school office.

We wish to acknowledge the hard work and dedication of the many individuals who volunteered
their time to contribute to the success of the school council last year. Special thanks are due to the
following members of the (insert year] school council: [provide list]. Finally, we would like to
wish the best of luck to candidates in the September [insert year] school council elections. Issues
that we foresee as being important matters for the consideration of the new school council
following the September [insert year] elections include (insert list].

Sincerely yours,

[insert the name of the chair or co-chairs]

Chair
[insert date]



