St. Gabriel The Archangel Catholic School Council

 Nomination Form 2019
“Our Children Are the Future – Get Involved”

	Dear Parents/Guardians:

Welcome back as we begin another school year, one which we know will be a most exciting and rewarding experience for students, staff and parents alike. We cannot emphasize the importance of this learning partnership enough, and with that in mind, extend an invitation to our parent community to consider becoming a member of the St. Gabriel Catholic School Council.  This is an exciting opportunity for parents to become involved in the academic, social and spiritual aspects of school life here at St. Gabriel.  Nomination forms will be accepted from September 16 to September 24th and an all candidates meeting   to establish new members will be held at our first meeting on Wednesday, September 25th at 7:15 p.m. in the library.  Please review the responsibilities and procedures outlined on the reverse and submit nomination forms by the indicated deadline.  We look forward to working together.  You can send your Nomination Form to school with your child to hand it to their classroom teacher or you can drop it off at the office. 




	Responsibilities of Catholic School Councils per Regulation

Conduct yearly elections – within first 30 days.

Hold at least 4 meetings a year.

Hold meetings in school or location accessible to the public.

Keep minutes of meetings.

All financial transactions must be recorded.

Publish an annual report – submit to Principal Board.

Consult with parents on matters under consultation by the council.

May engage in fund raising activities according to Board policy
	Catholic School Council Membership:

Parents, minimum 6, maximum 21 (to be elected by parents)

Chair

Vice Chair

Secretary

Treasurer

Parent Representative(s)

1. Community Representative (elected by Council)

2. Parish Representative (elected by Council)

Non-teaching staff 1 (elected by non-teaching staff)

Teacher 1 (elected by teachers)

Principal (automatic member)

	Procedures  for Voting:
Parents are invited to attend the All Candidates Meeting.

Parents will vote for a maximum of 21 representatives (secret ballot).

A notice to all parents/guardians will announce the results.

If you are interested in becoming a candidate for election, or if you would like to nominate a candidate, please complete the form below and forward it to the School Principal as soon as possible.


Nominations will be accepted from September 16th, 2019
Candidate Name:  __________________________________________________

Address:  _____________________________________________________________

Home Phone #:  ____________________ Business #:  __________________Cell #___________________
Parent/Guardian of:  __________________________________________________

I wish to declare my candidacy/nominate for elected position as a parent representative on the Catholic School Council.

I understand the role and responsibilities of a member of the School Council

Candidate’s Signature: _____________________________Date: ___________________________________
Duties of Members of Catholic School Councils as outlined in the Ministry of Ontario: School Councils, A Guide for Members (2002)
The Co-Chairs of the Council shall:
a) act as the official spokesperson of the Council;

b) provide the necessary leadership in the formation and effective operation of a vital Council; and 

c) chair, when present, all general meetings of the School Community and of the Council.

In consultation with the Principal, the Co-Chair(s) shall:

d) call the Council meetings;

e) prepare the agenda for Council meetings;

f) set the date of all meetings of the members of the School Community;

g) prepare an annual report on the activities of the Council;

h) ensure that the minutes of the Council meetings are accurately recorded and maintained;

i) participate in the information and training programmes;

j) regularly communicate with the Principal;

k) ensure that there is a regular communication with the members of the School Community; and 

l) consult with senior Board staff and trustees as required.
The Secretary of the Council shall:

a) keep minutes of the Council meetings;

b) attend to all official correspondence and communications;

c) post notices and file records as directed by the Council;

d) perform such other duties as may from time to time be determined by the council;

e) prepare and distribute a copy of the minutes of all meetings to all Council members within a reasonable time of said meetings; and

f) shall post a copy of the approved minutes on the community bulletin board at the school.  The minutes will include attendance, a brief summary of discussion, motions and action/responsibility notations.

In the absence of both the Co-Chairs at meetings of the Council, the Secretary shall call the meeting to order and preside until the Council elects an acting Chair for that meeting.
The Treasurer of the Council shall:

a) keep full and accurate accounts of all receipts and disbursements of the Council in proper books of account;

b) provide at regular meetings of the Council or whenever required, an account of all transactions of the Council and the financial position of the same;

c) perform such other duties as may from time to time be determined by the Council;

d) receive all monies due and payable to the Council and deposit them to the credit of the Council in a bank approved by the Council;

e) pay all bills authorized by the Council; and

A full financial statement of the Council year shall be prepared by the Treasurer and presented at the AGM.

All Parent Members of the Council (including officers indicated above) shall:

a) promote Catholic and Gospel values;

b) participate in Council meetings;

c) participate in information and training programmes;

d) act as a link between the Council and the Catholic community;

e) encourage the participation of parents/guardians from all groups and of other Separate School ratepayers within the School Community;

f) perform such other duties as may from time to time be determined by the Council, including membership on one or more Council committees; and 

g) Chair, where possible, the committees established by the Council and the School Community.
