YORK CATHOLIC DISTRICT SCHOOL BOARD
(the “Board”)
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SPECIAL EDUCATION ADVISORY COMMITTEE TERMS OF REFERENCE

(these “Terms of Reference”)

1. ROLE AND RESPONSIBILITIES

The Special Education Advisory Committee (the “SEAC”) is a statutory committee of the Board
constituted in accordance with Section 57.1 of the Education Act and Ontario Regulation 464/97
— Special Education Advisory Committees (“O. Reg. 464/97”).

The role of the SEAC is to make recommendations to the trustees of the Board regarding matters
related to the establishment, development and delivery of special education programs and services
for exceptional pupils of the Board.

The responsibilities of the SEAC include:

e participating in and advising the Board with respect to its annual review of its special
education plan and making recommendations, as necessary;

e participating in and advising the Board with respect to its annual budget process as it relates
to special education and making recommendations, as necessary; and

e reviewing the financial statements of the Board, as they relate to special education.
2. MEMBERSHIP COMPOSITION
The Board shall appoint the following individuals to be members of the SEAC:

e one (1) representative from each of the local associations, not to exceed twelve (12) local
associations, that operates within the area of jurisdiction of the Board, as nominated by the
local association, who must be:

o eighteen (18) years of age;
o aresident within the area of jurisdiction of the Board;
o a separate school elector; and

o not employed by the Board.



e one (1) alternate for each representative appointed under clause (a) above, as nominated by
the local association;

e two (2) trustees of the Board; and

e one (1) alternate trustee of the Board for each trustee of the Board appointed under (c)
above.

The Board may additionally appoint one (1) or more members to the SEAC who are not
representatives of a local association, trustees of the Board, nor members of another committee of
the Board.

The current local association membership is comprised of:

e Association for Bright Children, Ontario

e Autism Ontario — York Region

e Community Living York South

e Down Syndrome Association of York Region

e Early Intervention Services of York Region

e Easter Seals Ontario

e Learning Disabilities Association, York Simcoe

e York Hills Centre for Children, Youth, and Families
3. CHAIR AND VICE-CHAIR

The members of the SEAC shall annually, at their first meeting after November 14 and in
accordance with the election process for committees set-out in the Board’s Operational By-law
(the “By-law™), as may be amended from time to time, elect one (1) member as chair and one (1)
member as vice-chair of the SEAC. The vice-chair shall assist the chair and shall act for the chair
at SEAC meetings in the chair’s absence. Subject to the By-law and Ontario Regulation 463/97 —
Electronic Meetings and Meeting Attendance (“O. Reg. 463/97”), the chair or, in the absence of
the chair, the vice-chair, shall preside at SEAC meetings. Subject to the By-law and O. Reg.
463/97, if at any SEAC meeting, the chair and vice-chair are not present, the SEAC members
present may elect a chair for that meeting.

4. TERM

Subject to Section 5, the members of the SEAC shall be appointed for a term equal to the term of
office of the trustees of the Board and until a new board of trustees is organized.



5. VACANCIES

Subject to the Education Act, O. Reg. 464/97 and O. Reg. 463/97, the SEAC members will be
deemed to have vacated their seat upon:

e conviction of an indictable offence;

e absence from three (3) consecutive regular meetings of the SEAC without authorization by
resolution entered in the minutes (or for alternates absence from three (3) consecutive
regular meetings of the SEAC in which such alternate was provided notice to attend in
place of the SEAC member that such alternate is an alternate for without authorization by
resolution entered in the minutes);

e ceasing to hold the qualifications to be eligible for appointment to the SEAC; or
e such member resigns.

If a seat on the SEAC becomes vacant, the Board, in accordance with O. Reg. 464/97, shall appoint
a qualified person to fill the vacancy for the remainder of the term. Until the seat is filled, the
alternate for the member, if any, shall act in place of the member.

6. QUORUM

A quorum shall consist of a majority of the members of the SEAC, which shall include at least one
(1) member who is a trustee of the Board. If a quorum is not present within thirty (30) minutes (or
such longer time as may be agreed upon by the members then present) after the time appointed,
the secretary for the meeting shall record the names of the members present and the meeting shall
be called anew within seven (7) days, at the call of the chair. In the event that at the called anew
meeting, a quorum is not present within thirty (30) minutes (or such longer time as may be agreed
upon by the members then present) after the time appointed, the secretary for the meeting shall
record the names of the members present and such meeting shall stand adjourned. Whenever a
quorum is no longer present at a meeting, the chair shall immediately adjourn the meeting and the
foregoing provisions respecting a quorum not being present shall apply.

7. MEETING FREQUENCY AND AGENDA

The SEAC shall meet at least ten (10) times in each school year. The regular meetings of the SEAC
shall generally occur monthly from September to June, as determined by the SEAC. The SEAC
may also meet at the call of the chair.

Subject to the Education Act, in the process of setting the meeting agenda, the chair of the SEAC
may invite individuals to speak at SEAC meetings, and any such engagement shall be included in
the meeting agenda.

The notice of all regular meetings of the SEAC and the agenda for such meetings shall be prepared
and delivered in accordance with the requirements under the By-law. The dates and times of the
SEAC meetings shall be publicized by the Board on the Board’s website.



8. VOTING

The SEAC shall make decisions by resolution, which shall be determined by a majority of the
votes cast by the members present and eligible to vote at such meeting. Every member present and
eligible to vote at a meeting, or their alternate when attending a meeting in their place, is entitled
to one (1) vote. The chair may vote with the other members of the SEAC.

9. ALTERNATES

Where a member for whom an alternate has been appointed cannot attend a meeting of the SEAC,
the member shall so notify the alternate and the recording secretary for the meeting. Where an
alternate receives such notice, they shall attend the SEAC meeting and act at the meeting in the
member’s place.

10. ELECTRONIC MEETINGS

The Board shall provide members of the SEAC with electronic means for participating in one or
more meetings of the SEAC. Notwithstanding the foregoing, for clarity, alternate members of the
SEAC (including alternate local association members and alternate trustee members) that are not
attending the meeting as an alternate pursuant to Section 9 shall not be provided with electronic
means for participating in such meetings other than what is provided to the public.

The electronic means provided by the Board shall permit all persons participating in the meeting
to communicate with each other simultaneously and instantaneously. At every regular meeting of
the SEAC, the following persons must be physically present in the meeting room:

e the chair or their designate, provided that the chair or their designate may participate in the
meeting by electronic means if at least one (1) member of the SEAC, who is a trustee of
the Board, is physically present in the meeting room; and

e the Director of Education or their designate.

Members participating using electronic means will be included for quorum purposes as long as
they remain electronically connected to the meeting. To ensure quorum is maintained, members
using electronic means to participate in the meeting shall inform the chair of the meeting about
their intentions to leave the meeting, either on a temporary or permanent basis. Should technical
difficulties arise, where participating members affected by the disruption are no longer deemed
present at the meeting, the chair of the meeting shall assess whether a quorum is present. The
minutes of the meeting shall indicate the time and duration of the disruption. In the event the
technical difficulties cannot be rectified, it is the responsibility of the participating members to
notify the chair of the meeting as soon as possible.

Members of the SEAC using electronic means to participate in such meetings shall:
e ensure the security and confidentiality of all materials, discussions and decisions;
e comply with the requirements of the Municipal Conflict of Interest Act;

e Dbe able to hear and be heard by all participants of the meeting and shall follow the protocol
for electronic meetings enforced by the chair; and



e shall, if possible, turn their cameras on when speaking and will not use any chat functions
in video conferencing applications to extend debate.

A member of the SEAC who participates in a meeting through electronic means shall be deemed
to be present at the meeting and will be recorded in attendance at the meeting. Minutes of the
meeting will record the names of the members who participated in the meeting using electronic
means.

Notwithstanding any other provision in these Terms of Reference, these Terms of Reference shall
be subject to the Education Act, Ontario Regulation 463/97 — Electronic Meetings and Meeting
Attendance and the By-law, as each may be amended from time to time, which shall prevail over
these Terms of Reference in the event of conflict.

11. ATTENDEES

SEAC meetings shall comply with the Education Act and the Municipal Freedom of Information
and Protection of Privacy Act in all respects.

The Board shall ensure that the meeting room of the SEAC shall be open to permit physical
attendance by members of the public at every regular open meeting of the SEAC. The SEAC shall
also stream its open meetings online for the public.

Subject to these Terms of Reference, only members of the SEAC may speak, exercise a binding
vote, count towards quorum or move to pass a resolution/motion at a meeting of the SEAC.

Members of the public who wish to speak at open meetings must submit a formal delegation
request in accordance with the Board’s Delegation Policy.

Persons that are not members of the SEAC (“Observers”) may attend open meetings to observe
such meetings. Any Observer who interrupts, disrupts or otherwise engages in improper conduct
at a SEAC meeting may be excluded from the meeting by the chair.

SEAC meetings shall be open to the public, unless the subject-matter under consideration at the
meeting involves a matter under Subsection 207(2) or 207(2.1) of the Education Act.

12. REMUNERATION AND COMPENSATION

A person shall not receive any remuneration for serving as a member of the SEAC.

13. RESOURCES

The Director of Education or their designate shall act as resource personnel for the SEAC, together

with any other resource personnel provided by the Board or required for the SEAC to perform its
mandate.



14. REPORTING
The SEAC shall:

e provide minutes of the meeting to SEAC members outlining SEAC motions, actions items
and Board responses; and

e provide committee reports to the Board on a monthly basis and in accordance with the
requirements of the By-law.

15. REVIEW AND AMENDMENTS

Annually, the SEAC shall, at their first meeting after November 14, review these Terms of
Reference. No amendments to these Terms of Reference shall be made without first obtaining the
approval of the Board of Trustees. If there are no changes to these Terms of Reference, no approval
is required from the Board of Trustees.

Date of Approval: May 12, 2025
Date of Last Amendment: January 16, 2023

Date of Last Review: May 12, 2025



