Watch the Policy Review Committee Meeting
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http://bit.ly/ YCDSB-TV

YORK CATHOLIC DISTRICT SCHOOL BOARD POLICY
REVIEW COMMITTEE AGENDA

Catholic Education Centre, Board Room
December 1, 2025 6:30 P.M.

Prayer
Heavenly Father, we ask for your wisdom as we begin this meeting. We acknowledge that we need your wisdom
and insights and we welcome your presence among us. Guide us in our discussions and decisions, helping us to
seek what is best for all involved. We trust in your perfect wisdom and ask that you direct our meeting according

to your will.
Land Acknowl ment

We are gathered on the ancestral lands and waters of all Indigenous Peoples, who have left their footprints on Mother
Earth before us. We respectfully acknowledge those who have walked on it, those who walk on it now, and future
generations who have yet to walk upon it. We pray to the Creator for strength and wisdom that all may continue to serve as
stewards of the Earth.
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YORK CATHOLIC DISTRICT SCHOOL BOARD
POLICY REVIEW COMMITTEE
(STANDING COMMITTEE OF THE BOARD)

TERMS OF REFERENCE
(2025-2026)

The Policy Review Committee will support the York Catholic District School Board’s Mission, Vision,

Core Values and Strategic Commitments and good Governance as outlined within these terms of
reference.

1. Purpose/Mandate:

To serve as a liaison between the Board and administration on policy matters;
To provide input and direction on Board policy;

To review draft policy;

To ensure that appropriate stakeholder input is sought during policy formation;
To review and update existing policies; and,

To bring recommendations for policy approval, development or termination to
the Board.
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2. Expected Outcome of the Committee’s Work:
2.1 To ensure that the Board is governed by effective, concise and relevant policies.

3. Committee Membership:
3.1 The Policy Review Committee will be comprised of 7 Trustees.

4. Resource Personnel:

4.1 Director of Education

4.2 Associate Director, Strategic Leadership

4.3 Chief Financial Officer, Treasurer of the Board
4.4 Administrative Assistant, Director’s Office

4.5 Policy Advisor to the Associate Director

5. Meeting Schedule and Time:
5.1 The Policy Review Committee will meet at least 3-4 times/year or as needed.

Trustee Membership:

F.Alexander
M.Barbieri
C.Cotton
J.DiMeo
A.Grella
A.Saggese
J. Wigston

Last Revision/Approval Date:
December 1, 2025



York Catholic District School Board

MINUTES
POLICY REVIEW COMMITTEE

Tuesday, October 7, 2025

In Attendance
Committee Members: In Person: F. Alexander, A. Saggese, J. Wigston
Virtual: A. Grella
Absent with Notice: M. Barbieri, C. Cotton, J. DiMeo
Other Trustees: In Person: E. Crowe, M. lafrate
Administration: In Person: J.Sarna, R. Antunes, A. Arcadi, M. Brosens, A. Burnell-Gentile, J. Chiutsi,
J. De Faveri, G. De Girolamo, A. Driscoll, K. Elgharbawy, N. Galatianos,
A. lafrate, T. Laliberte, T. Liggett, C. McNeil, S. Morrow, J. Powers, L. Sawicky
Absent with Notice: L. Paonessa, S. Wright
Recording: A. McMahon
Presiding: A. Saggese

1. CALL TO ORDER/OPENING PRAYER / LAND ACKNOWLEDGEMENT
Committee Chair Saggese opened the meeting at 6:30 pm and read the prayer; Associate Director Sarna read the
Land Acknowledgement.

2. ROLL CALL
PRC Committee Members were present with the exception of M. Barbieri, C. Cotton, and J. DiMeo who
were absent with notice.

3. APPROVAL OF NEW MATERIAL
N/A

4. APPROVAL OF THE AGENDA
Explanation of why Tiers are now indicated beside each policy on the agenda. Meta Policy goes into details of
each Tier.
MOTION: Wigston/Alexander
CARRIED

5. DECLARATION OF CONFLICT OF INTEREST
N/A

6. APPROVAL OF PREVIOUS MINUTES - June 16, 2025
MOTION: Alexander/Grella
CARRIED

7. BUSINESS ARISING FROM MINUTES OF PREVIOUS MEETING
N/A

8. DELEGATIONS
N/A

9. STAFF PRESENTATION(S)
N/A



10. ACTION ITEMS:

a) Policy 101 Meta Policy: Management and Governance

b)

)

d)

e)

This policy was scheduled for review as part of the Board’s cyclical review process. Revisions were

informed by feedback gathered during the Meta Policy Workshop, where staff and Trustees discussed

a number of key areas, including the reinstatement of the Policy Steering Committee, enhancements to the
Policy revision and consultation process, and the removal of the THREADS framework. The policy

was subsequently discussed at the June 16 Policy Review Committee meeting, with revisions updated to

reflect Trustee feedback. Revisions were discussed to clarify the policy review process, including adjustments to
the tiered review steps.

MOTION: Alexander/Wigston
CARRIED

Policy 202 Safe Schools - Student Discipline and Procedure Safe Schools - Student Discipline
This policy was scheduled for review as part of the Board’s cyclical review process. Revisions were made to

better align with legislation, applicable PPMs, and Ministry of Education guidelines. The policy was reviewed
through an equity and human rights lens to ensure it promotes fairness, reduces barriers, and supports inclusive
practices across the system. Revisions were discussed to expand on the Safe Schools committee’s role, further
outline the appeal and suspension/expulsion processes, and address what information related to student discipline
can be disclosed.

MOTION: Wigston/Crowe
CARRIED

Policy 409 Occupational Health and Safety
This policy was scheduled for review as part of the annual requirements under the Occupational Health & Safety

Act (OHSA). The draft policy had been reviewed by the Joint Health and Safety Committee (JHSC).

MOTION: Wigston/Alexander
CARRIED

Policy 415 Accessibility Standards for Employment
This policy was reviewed as part of a broader accessibility review of YCDSB policies/procedures to ensure
alignment with the Accessibility for Ontarians with Disabilities Act (AODA). The policy was initially presented

at the June 16 Policy Review Committee meeting, and at the request of Trustees, a supporting procedure had
been included. Discussion focused on clarifying and correcting information within the policy’s purpose section.

MOTION: Iafrate/Alexander
CARRIED

Policy 609 Accessibility Standards for Information and Communication
This policy was scheduled for review as part of the Board’s cyclical review process. Additionally, this policy was

reviewed as part of a broader accessibility review of YCDSB policies/procedures to ensure alignment with the
Accessibility for Ontarians with Disabilities Act (AODA). Discussion focused on clarifying and correcting
information within the policy’s purpose section.

MOTION: Iafrate/Wigston
CARRIED

Policy 616 Community Use of Schools
This policy and procedure were revised in response to Trustee feedback from the September 30th, 2024;
December 2nd, 2024; February 5th, 2025; and June 16th, 2025, Policy Review Committee meetings.

In addition, a new internal guideline titled Internal Use of School Facilities by Staff was created to
distinguish between community use and staff use of facilities, clarifying the different processes and restrictions
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that apply to each. Discussion focused on removing classification B, correcting minor errors in Schedule B, and
making other clarifying revisions.

MOTION: Alexander/Crowe
CARRIED

11. DISCUSSION ITEM: N/A

12. INFORMATION ITEM(S):
i) Procedure 202 Safe Schools — Student Discipline
This procedure was referred to when discussing Policy 202.

ii) NEW Procedure 415 Individualized Work Accommodation (Medical)
This procedure was referred to when discussing Policy 415.

iii) Procedure 616 Community Use of Schools and NEW YCDSB Internal Guideline: Internal Use of School
Facilities by Staff

This procedure and new internal guideline were referred to when discussing Policy 616.

13. FUTURE MEETING DATE(S):
Dec. 1, 2025, Feb. 3, 2026, Apr. 7, 2026, June 2, 2026

ADJOURNMENT:
THAT the Policy Review Committee meeting adjourned 7:15 p.m.

MOTION: Alexander/Wigston
CARRIED



YORK CATHOLIC DISTRICT SCHOOL BOARD

REPORT TO: Policy Review Committee

FROM: Administration
DATE: December 1, 2025
RE: Policy 103 Communication Policy

This report is presented to Trustees to highlight the rationale for the revisions to Policy 103
Communication Policy.

BACKGROUND:

This policy is scheduled for review as part of the Board’s cyclical review process. The policy was updated
to improve clarity, modernize terminology, and strengthen alignment with current communication
practices.

RECOMMENDATION:

That the updates to Policy 103 Communication Policy be approved.

ATTACHMENTS

(1) Revised Policy 103 Communication Policy.

Policy Owner: ~ Mark Brosens, Senior Manager: Brand, Marketing & Communications
Prepared By: Alexandra Burnell-Gentile, Policy Advisor
Endorsed By: Jennifer Sarna, Associate Director



YORK CATHOLIC DISTRICT SCHOOL BOARD
BOARD POLICY

Policy Section Policy Number
Governance/Board 103
Former Policy # Page
10f 5
Original Approved Date Subsequent Approval Dates
June 17, 2014 September 26, 2017

POLICY TITLE: COMMUNICATIONS POLHIEY
1. PURPOSE

The York Catholic District School Board recognizes the key role of effective communication
in supporting the Board’s mission to educate and inspire all students to reach their full
potential in a safe and caring environment. The Board has a responsibility to engage in
proactive, timely and open communication with all of its stakehoetders partners to strengthen
relationships, promote programs and activities of the Board and to celebrate the values of
Catholic education.

The Board is committed to ensuring that all communications are inclusive, equitable,
culturally responsive, and trauma-informed, reflecting the diverse cultures, languages,
abilities, and socio-economic contexts of its community. Moreover, the York Catholic District
School Board is responsible for providing information and communications that are
barrier-free and accessible in accordance with the Accessibility for Ontarians with Disabilities

Act (AODA), 2005 and the regtiations—supperting—this—Aet the Integrated Accessibility
Standards Regulation (IASR).

2—POHCY-STATEMENT OBJECTIVE

It is the policy of the York Catholic District School Board to encourage, promote and maintain
open, accessible, timely and transparent communication with both its internal and external
stakehelders partners (students, parents, staff, trustees, parishes, community and education
partners and members of the media); that is clear, accurate and supportive of the Board’s
mission to provide quality Catholic education in unique, faith-based, learning environments.

3. PARAMETERS

3.1 Communication between the Board and its stakehelders partners shall celebrate the
value of Catholic education.

3.2 Communication, including communication disseminated through social media
Fwitter) shall strengthen relationships, support, promote and increase awareness of
the York Catholic District School Board’s programs, services, successes and
accomplishments including, but not limited to, school openings and blessings,
messages to the community, syrerveice—messages, special events and media
relations.
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3.3 Communication between the Board and its stakehelders partners shall contain
accurate information that is accessible, timely, clear and transparent.

3.4 The Board shall establish and maintain positive relationships with media, respond to
media requests in a timely manner and proactively promote programs, services,
activities and initiatives of the Board and its schools.

3.5 Conduct by a Board Employee that is contrary to the parameters and responsibilities
outlined in this policy shall be addressed in a manner consistent with the-Beard's
YCDSB Policy 412 Progressive Discipline of Employees Petey.

3.6 Upon request, and in accordance with the Integrated Accessibility Standards
Regulation (IASR) of Ontario, the Board shall ensure the website is maintained with
accurate and up-to-date information, provide or arrange for the provision of
accessible formats and communication supports or arrange for the provision of a
comparable resource for persons with disabilities.

3.7

fimited: The Board shall provide or arrange for translation and interpretation services,
upon request, to support effective communication with parents/guardians, in
accordance with the Accessibility for Ontarians with Disabilities Act and the Ontario
Human Rights Code.

3.8 The Board shall maintain confidentiality and privacy with respect to staff matters in
accordance with legislative requirements contained within the Employment
Standards Act, the Occupational Health & Safety Act, the Workplace Safety and
Insurance Act, and the Municipal Freedom of Information and Protection of Privacy
Act.

4. RESPONSIBILITIES
4.1 Chair of the Board
4.1.1 To be the official spokesperson for the Board when addressing the media on
all matters pertaining to Board budget, labour relations and policy decisions.

4.2 Director of Education

4.2.1 To be the official spokesperson for the Board on administrative or
pedagogical operations.

4.2.2 To oversee compliance of the YCDSB Policy 103 Communications—Rublie
Retati oy,

4.2.3 To ensure the Board of Trustees are informed on matters requiring attention
or sensitivity.

4.2.4 To ensure Trustees are kept informed of key messaging.

4.3 Communications Department
4.3.1 To develop and implement communication plans and strategies in support of
the York Catholic District School Board’s priorities and objectives, ensuring
consistency and timely information, while adhering to the Board’s Visual
Identity and Branding Manual.
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4.4

4.5

4.6

43.2

43.3

434

4.3.5

To support the communication needs of the Board of Trustees, Director of
Education, Senior Administration and Principals by drafting communications
as required.

To oversee all communication activities as determined by the Director of
Education.

To oversee and manage the layout, design and Board-related content for
Board and School websites.

To coordinate crisis communication in collaboration with the Director of
Education, Senior Administration, and affected schools, ensuring that timely
and accurate information is shared with the public and media.

Senior Administration

441 To notify the Director of Education, the Communications Department and/or
Trustees of any situation/incident that they believe is of concern.

4.4.2 To be the official spokesperson on Board programs or school issues as
directed by the Director of Education or Gemmunications-Manager the
Senior Manager: Brand, Marketing & Communications.

Principals

451 To notify the Communications Department of all media requests received
directly at the school prior to providing a response.

452 To contact the appropriate Superintendent and Communications
Department regarding sensitive and/or controversial matters and to use
their expertise when drafting appropriate communication.

453 To share school information and positive news stories with the media, if
appropriate, upon consultation with and assistance from the
Communications Department.

454 To extend an invitation to the Director of Education and local Trustee(s)
when there is an opportunity for the inclusion of a message and/or letter of
congratulations in a school program/publication.

455 To be the official spokesperson for the school.

4.5.6 To familiarize themselves with communication protocols and the appropriate
use of the Board Logo.

457 To ensure that school websites are up to date and contain accurate and
timely messaging.

458 To post all school communication shared with the parent community,
including all Catholic School Council (CSC) Agendas and Minutes on the
school website as soon as approved.

Employees

4.6.1 To refer sensitive matters to their immediate supervisor for further action

and/or response. The supervisor shall then inform the appropriate
Superintendent and the Communications Department of any
situation/incident that is of concern.
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5. DEFINITIONS
5.1 Barriers to Accessibility
Accessibility Standards address issues that pose major barriers for people with
disabilities. A barrier could be a physical barrier, an architectural barrier, an
information or communication barrier, an attitudinal barrier, a technological barrier, a
policy or practice.

5.2 Employee
Any individual hired by the York Catholic District School Board to perform services in
exchange for a salary or an hourly wage on a casual, temporary or permanent basis.

5.3 External Stakehelders Partners
A person, group of people or an organization that holds a vested interest in the school
community, including, but not limited to:
5.3.1 All levels of Government
5.3.2 Community Members
5.3.3 Education partners/organizations
5.3.4 Ministry of Education
5.3.5 Media

5.4 Internal Stakehelders Partners
A person, group of people or an organization that holds a vested interest in the school
community, including, but not limited to:
5.4.1 Parents
5.4.2 Parishes
5.4.3 School Administrators
5.4.4 Senior Administrators
5.4.5 Staff (School, Centrally assigned and/or Contract)
5.4.6 Students
5.4.7 Trustees

5.5 Media i
The means of communication to the public through various traditional or digital
mediums,: including radio, television, newspapers, magazines, erblegs and social
media, that reach or influence people widely.

6. CROSS REFERENCES
Legislation
Accessibility for Ontarians with Disabilities Act (AODA), 2005
Employment Standards Act, 2000
Ontario Human Rights Code
Integrated Accessibility Standards Regulation, Ontario Reqgulation 191/11
Municipal Freedom of Information and Protection of Privacy Act, RS-0—19390—-GChapteri-56 1990

Occupational Health & Safety Act, R=S-0: 19906+
Workplace Safety and Insurance Act, 1997—S-6—499F
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https://www.ontario.ca/laws/statute/05a11
https://www.ontario.ca/laws/statute/00e41
https://www.ontario.ca/laws/statute/90h19
https://www.ontario.ca/laws/regulation/110191
https://www.ontario.ca/laws/statute/90m56
https://www.ontario.ca/laws/statute/90o01
https://www.ontario.ca/laws/statute/97w16

YCDSB Policies

YCDSB Policy 110 Communications: Trustee/Administration

YCDSB Policy 34# 119 Electronic Communications and Social Media

YCDSB Policy 412 Progressive Discipline of Employees

YCDSB Policy 601 Accessibility Standards for Customer Services

YCDSB Policy 609 Accessibility Standards for Information and Communication

YCDSB Policy 702 Solemn Blessing and Official Opening of New Schools & Additions /
Milestone School Anniversaries

YCDSB Visual Identity and Branding Manual, 28642 2016

Approval by Board September 26, 2017
Date

Effective Date September 27, 2017
Date

Revision Date(s) September 26, 2017
Date

Review Date September 2022
Date
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YORK CATHOLIC DISTRICT SCHOOL BOARD

REPORT TO: Policy Review Committee

FROM: Administration
DATE: December 1, 2025
RE: Policy 201 Healthy Schools

This report is presented to Trustees to highlight the rationale for the revisions to Policy 201 Healthy
Schools.

BACKGROUND:

This policy was updated to ensure alignment with current Ministry direction and resources, as well as to
remove outdated practices, responsibilities, references, and operational details.

RECOMMENDATION:

That the updates to Policy 201 Healthy Schools be approved.

ATTACHMENTS
(1) Revised Policy 201 Healthy Schools.

Policy Owner:  Anthony Arcadi, Superintendent of Education: Curriculum & Assessment
Prepared By: Alexandra Burnell-Gentile, Policy Advisor
Endorsed By:  Jennifer Sarna, Associate Director
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YORK CATHOLIC DISTRICT SCHOOL BOARD
BOARD POLICY

Policy Section Policy Number
% =] Students 201
% 5 Former Policy # Page
g 5 10f4
'3(% .-,Pﬁ Original Approved Date Subsequent Approval Dates
e October 11, 2011
BisTRich ’
September 27, 2011 May 8, 2012
June 20, 2017
June 21, 2022

POLICY TITLE: HEALTHY SCHOOLS
SECTION A

1. PURPOSE

It is the belief of the York Catholic District School Board (YCDSB) that:

1.1 The teachings of Christ are the primary pillar that support a Healthy School,;

1.2  All students and staff are entitled to work and learn in Healthy Schools that are
responsive to needs identified in relation to the Board’s Multi-Year Strategic Plan, and
in accordance with the Ministry of Education direction and resources Gtigetines;

1.3 A Healthy School positively impacts student achievement and success; and

1.4 A Healthy School assists students in achieving Catholic Graduate Expectations.

1.5 Healthy Schools must intentionally identify and remove barriers to participation and
access, ensuring equity and inclusion for students and families from equity-deserving
groups.

2. OBJECTIVE

It is the policy of the York Catholic District School Board to promote and sustain a Healthy
School environment, ard to encourage an active healthy lifestyle.

3. PARAMETERS

3.1 The Ministry of Education’s Health and Physical Education Curriculums-Heatthy
SeheelsFrameweork and Foundations for a Healthy School resource, will guide all
school community members in the development of a Healthy School.

3.2 The HeaJ-t-h-y—SeheeIrs—FFa-meweFk Foundatlons for a Healthy School resource

identifies these-ess ,

the following mterrelated areas that contrlbute to a healthy Iearnlng enwronment
3.2.1 Curriculum, Teaching & Learning

3.2.2 Home, School—Rarish & Community Partnerships

3.24 School & Classroom Leadership

3.25 Social & Physical Environments

3.2.6 Student Engagement
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. RESPONSIBILITIES

4.1 Director of Education

4.1.1.

To oversee compliance with the Healthy Schools policy.

4.3 Superintendents of Education

4.4

4.3.1

43.2

433

434

To oversee the Board’s processes to promote and sustain a healthy

school environment in alignment with the Foundations for a Healthy

School resource.

To build system capacity and understanding of the Foundations for a
Healthy Schools Framewerk resource and how it connects to the

YCDSB’s Vision. and-Religious-and-FamityLife-Education-and-Health

To coIIaborate with schools and community partners (parish, municipal,
regional and provincial) to promote a common understanding of a Healthy
School.

To share successful practices and advise on future directions.

Principals and Vice-Principals

441

442

443

To determine, as appropriate, stppert school participation in the OPHEA
Healthy Schools Recognition Program tee-by-the-Ontario-Ministry-of
Edueation and the York Region Healthy Schools Program.

To review Policies 201 Healthy Schools, 201A Healthy Schools - Eating &
Nutrition and 201B Healthy Schools - Physical Activity, periodically with staff.
To provide leadership and learning opportunities to teachers, students, staff,
parents/guardians, school councils and community members to implement
and sustain t-he a Healthy Schools Ffa-mewefk




learning:
4.4.7 To use the Healthy-SchoolsFramewerk-asa Foundations for a Healthy

School resource to support the development and implementation of the
School Improvement Plan (e.g., in setting safe school goals as well as
religious goals).

4.4.8 To support staff health by providing information on the Employee
Assistance Program and support participation in the Employee Wellness
Program and Faith Ambassadors Activities.

4.5 School Staff

4.5.2 To integrate the Healthy-SehoolsFramewerk Foundations for a Healthy School

resource into dally practlces

4.5.4 To model healthy behawours

4.5.5 To provide opportunities for student leadership erthe-Hesalhy-Seheols
Gemmittee in promoting Healthy Schools and related activities that help
meet the Catholic Graduate Expectations of responsible citizenship and
development of self-directed, responsible, lifelong learning.

4.6 School Councils
4.6.1  To support, at the discretion of the Principal, school participation in the
OPHEA Healthy Schools Recognition Program fed-by-the-Ontario-Ministry
efEdueation: and the York Region Healthy Schools Program.
4.6.2 To prowde educatlonal opportunltles for famllles around this pollcy

4.6.4 To support and promote the He-ai-t-hy—Sehooi&Ffamewofk Foundatlons for a

Healthy School resource as an integral part of activities within the school
community.

4.6.5 To intentionally engage families from diverse backgrounds to ensure culturally
responsive and inclusive approaches to health and wellness.

4.7 Students, Parents/Guardians, and Community Members
4.7.1  To take opportunities to acquire and apply knowledge and skills that develop
and sustain positive health habits in their home environments and school
communities.

5. DEFINITIONS
5.1 Daily Practices
Daily practices include but are not limited to curriculum delivery, religious celebrations,
co-curricular activities, school and community events.

5.2 Foundations for a Healthy School
A Ministry of Education resource that identifies interconnected areas supporting student
health and well-being across the school community.

5.3 Healthy School
A healthy school provides opportunities for all school community members to make
healthy choices in a working and learning environment that is respectful of their
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spiritual, social, emotional and physical well-being. A Healthy School is also one that
ensures equity of access and participation, where the unique cultural, socio-economic,
linguistic, faith, ability, and identity-based needs of students and families are recognized
and respected.

5.5 School Community Members
Includes, but is not limited to, parents/guardians, administrators, teaching staff, staff,
students and members of the local parish community.

6. CROSS REFERENCES
Accessibility for Ontarians with Disabilities Act, 2005 (AODA)
i o on—Healthy-Sehools-Sabrina'st

O o N\Nin o Al AN aVa O ' o o daoan A o rao A A o
oo v oty - O orOTrC oo T oot Ot T viICO SO TtOCC T T N Ot oo = TOG o T o TN Ot itro
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7 X

Ontario Huma/’v Rights Code

YCDSB Policies

YCDSB Policy 201A Healthy Schools: Eating & Nutrition
YCDSB Policy 201B Healthy Schools: Physical Activity
:':S;EE SE BE Ipe:.'ey 25 g; 95 !l |Eetleetle| IFI of SI Eu_ellents S ephyieds

Resources

The Ontario Curriculum, Grades 1-8: Health and Physical Education, 2019

The Ontario Curriculum, Grades 9-12: Health and Physical Education, 2015

Ministry of Education Foundations for a Healthy School: A Companion Resource to the
K—=12 School Effectiven Framework

OPHEA Healthy Schools Recognition Program
York Region Healthy Schools Program

Approval by Board June 21, 2022
Date
Effective Date June 22, 2022
Date
Revision Dates June 21, 2022
Date
Review Date June 2026
Date
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https://www.ontario.ca/laws/statute/05a11
http://www.edu.gov.on.ca/eng/healthyschools/anaphylaxis.html
https://studentnutritionontario.ca/wp-content/uploads/2018/03/2018_SNP_Program_Guidelines_ENG.pdf
https://studentnutritionontario.ca/wp-content/uploads/2018/03/2018_SNP_Program_Guidelines_ENG.pdf
http://www.gov.on.ca/children
https://www.ontario.ca/laws/statute/s08002
http://www.edu.gov.on.ca/eng/healthyschools/healthier.html#%3A~%3Atext%3DOn%20September%201%2C%202008%20the%2Cbeverages%20sold%20on%20their%20premises
http://www.edu.gov.on.ca/eng/healthyschools/healthier.html#%3A~%3Atext%3DOn%20September%201%2C%202008%20the%2Cbeverages%20sold%20on%20their%20premises
https://www.ontario.ca/document/education-ontario-policy-and-program-direction/policyprogram-memorandum-150
https://www.ontario.ca/document/education-ontario-policy-and-program-direction/policyprogram-memorandum-150
https://pvnccdsb.on.ca/wp-content/uploads/2018/07/308-Appendix-A-Nutrition-Standards.pdf
https://www.ontario.ca/laws/statute/05s07
https://www.ontario.ca/laws/statute/90h19
https://draftohsc.wordpress.com/wp-content/uploads/2011/11/foundations-for-a-healthy-school-2014.pdf
https://draftohsc.wordpress.com/wp-content/uploads/2011/11/foundations-for-a-healthy-school-2014.pdf
https://ophea.net/introducing-healthy-schools-recognition-program
https://www.york.ca/health/healthy-schools/healthy-schools-program

YORK CATHOLIC DISTRICT SCHOOL BOARD

REPORT TO: Policy Review Committee

FROM: Administration
DATE: December 1, 2025
RE: Policy 201 A Healthy Schools - Eating & Nutrition

This report is presented to Trustees to highlight the rationale for the revisions to Policy 201 A Healthy
Schools - Eating & Nutrition.

BACKGROUND:

This policy was updated to ensure alignment with current Ministry direction and resources, as well as to
remove outdated practices, responsibilities, references, and operational details.

RECOMMENDATION:

That the updates to Policy 201 A Healthy Schools - Eating & Nutrition be approved.

ATTACHMENTS
(1) Revised Policy 201 A Healthy Schools - Eating & Nutrition.

Policy Owner:  Anthony Arcadi, Superintendent of Education: Curriculum & Assessment
Prepared By: Alexandra Burnell-Gentile, Policy Advisor
Endorsed By:  Jennifer Sarna, Associate Director
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YORK CATHOLIC DISTRICT SCHOOL BOARD
BOARD POLICY

Policy Section Policy Number
p = Students 201A
- 5 Former Policy # Page
r_; _? 10f 10
% Qg? Original Approved Date Subsequent Approval Dates
fﬂﬂ.isrmd'lgﬁ June 21, 2011 June 19, 2012
June 20, 2017
June 21, 2022
POLICY TITLE: HEALTHY SCHOOLS - EATING AND NUTRITION
SECTION A
1. PURPOSE
The ¥&BSB York Catholic District School Board (YCDSB) recognizes that education is about the
whole child and that healthy eating and nutrition practices, programs and curriculum initiatives
will help students optimize their learning potential. This policy ensures that the York Catholic
District School Board supports the-Ministey Policy/Program Memorandum (PPM) 150: School
Food and Beverage Policy and provides a consistent message about food and nutrition to all
staff, students and school volunteers. By creating a healthy school nutrition environment, schools
will be supporting a Christ-centred learning philosophy.
2. OBJECTIVE

It is the policy of the York Catholic District School Board to promote and sustain healthy school
nutrition environments and healthy behaviours by requiring all schools to develop Healthy Food

and Nutrition strategies threugh-theirHealthy-Sehool-Committee that align with the Ministryrs

Ontario Health and Physical Education Curriculum, Healthy-Sechootsramework the Ministry of
Education’s Foundations for a Healthy School resource, as well as all relevant Ministry of

Education directives.

3. PARAMETERS

3.1 All schools in the York Catholic BSB District School Board shall comply with the Sntario
Ministry-of-Edueations Healthy Food for Healthy Schools Act, 2008 and the-Sehoof+ood
and-Beverage Policy/Program Memorandum (PPM) 1504:School Food and Beverage

Policy 26485.

3.2 All Principals, in consultation with staff, and the Catholic School Council, ard-the-toeal
Healthy-Sehools—Committee; shall be responsible for implementing and monitoring this

policy and developing local strategies that align with the Foundations for a Healthy

School resource Healthy-SehoolsFramewerk.

3.3 Feoed-andBeverages-Seld

Any food or beverages sold (e.g., catered Iunch days the cafeterla sportlng events) shaII
be in compliance with PPM 150. Prev with-v] , v




3.4

3.5

Any food or beverages sold shall take into consideration cultural relevance and inclusive
dietary options.

All vendors shall be asked to sign a compliance letter to ensure that PPM 150 standards are
met. (Board Forms: Admin 120, 121)

3.7

3.8

3.9

3.10

3.1

3.12

3.13

3.14

Gelebrations
Any food or beverages offered for celebrations or as part of school-sanctioned eontests
events shall be in compliance with PPM 150.

Food or beverages are not to be given as a reward or withheld as a punishment.

Drinking water is to be freely available and accessible throughout the school day.
Students are encouraged to provide a safe, reusable water bottle for this purpose.

Special-Event Days {e-gPanrcake Tuesdays- FunFairMeetthe Teacher BBQ): Ten
Special event days are shall be allowed, as per PPM 150. Parent(s)/Guardian(s) are to be
informed of the food/beverage items or allergens in advance of these days. Parents may
contact the company/vendor for additional information.

All foods sold in Board schools must be reasonably priced.
3.12.1 In elementary schools, the Catholic School Council shall be involved in deciding the
number of Hot Lunch days as weII as the cost of the serwce provided to families.;

3.12.2 Inthe secondary schools, the cafeteria menu and pnces shall be rewewed

annually by the school’s Catholic School Council Healthy-Schoot-Committee(which
includes-membership-frem-the-parent-and-student-communities) keeping in mind

variety and affordability. The Principal shall work with the Cafeteria operator to
address any concerns or suggestions in a proactive manner.

In the secondary panel, there should be at least one vegetarian option on the daily cafeteria
menu.

Anaphylaxis

The York Catholic District School Board Policy 2096

Supporting Students with Prevalent Medical Conditions (Anaphylaxis, Asthma, Diabetes,
and/or Epilepsy) in Schools is to be enforced. Schools shall ensure that dietary
accommodations for medical/health-related conditions are considered and supported.
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3.15 Feed-Safety
Food preparation must comply eempties with proper food safety practices and align with

gwdelmes establlshed by York Reglon Publlc Health PFI-H&B-&I-S—&FG—G-HGGH-F&ged—Ee-WGFK

3.18 Fime-toEattunch
Students shall have at least 20 minutes to eat lunch from the time seated in elementary

schools and at least 40 mlnutes in secondary schools. Seeeﬁd-afyhseheeHu-ﬁeh-peﬁede

3.24
Every effort shall be made to promote strategies to involve students, families, parish and the
community (e.g., York Region Community Public Health and-Health-Serviees, York Region
Nutrition Services, food vendors) in healthy eating education, and promoting and maintaining a
healthy school nutrition environment.
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https://www.foodforlearning.com/
http://www.foodforlearning.com/
https://www.ontario.ca/document/student-nutrition-program-nutrition-guidelines-2020
https://www.ontario.ca/document/student-nutrition-program-nutrition-guidelines-2020
https://www.ontario.ca/page/student-nutrition-program
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4. RESPONSIBILITIES
4.1 Director of Education
4.1.1 To oversee compliance with the Healthy Schools — Eating and Nutrition policy.

4.3 Superintendents of Education
4.3.1 To oversee the Board’s processes for Healthy Schools in alignment with the
Foundations for a Healthy School resource and PPM 150.
4.3.2 To assist the school in promoting and supporting healthy eating and nutrition for
students.
4.3.3 To share successful practices and develop future directions.

4.4 Principals and Vice-Principals
4.4.1 To support school participation in promoting healthy eating through both words and
actions.
4.4.2 To provide leadership and learning opportunities to teachers, students, staff, parents,
school councils and community members to implement and sustain healthy eating
and nutrition in the school.

4.4.4 To ensure that parent/guardian voices from diverse communities (including
newcomers, Indigenous, equity-seeking and historically underrepresented) are
meaningfully engaged in nutrition program planning and evaluation.

4.5 School Staff
4,51 To provide opportunities for students to increase their knowledge, skills, and
attitudes with regards to healthy eating and nutrition.
4.5.2 To integrate healthy eating and nutrition into daily practices.
4.5.3 To model healthy behaviours.

4.6 School Councils
4.6.1  To support school participation efforts in promoting and supporting healthy eating
and nutrition.

4.7 Students, Parents, Community Members
4.7.1 To take opportunities to acquire and apply knowledge and skills that develop and
sustain positive healthy eating and nutrition in their home environments and school
communities.
4.7.2 To offer feedback on school nutrition programming, menu options, pricing models,
and barriers to participation (e.g., cost, culture, language, schedule) to support
continuous improvement.




. CROSS REFERENCES

Legislation
Accessibility for Ontarians with Disabilities Act, 2005 (AODA)

Educat/on Act O. Req 200/08 Trans Fat Standards

Ontario Food Premise Requlation 493/17

Ontario Human Rights Code

Ontario-Ministrr-ef-Educations-Policy/Program Memorandum No. 150 School Food and
Beveraqe Pollcvh#ﬁ#www-eﬁfeﬁe-ea#reaﬁm‘seheeﬁ

YCDSB Policies

YCDSB Policy 201 Healthy Schools

YCDSB Policy 201B Healthy Schools: Physical Activity-

VCDSB-Pofiev-209-P . £ Stid i 7 vl

YCDSB Policy 206 Supporting Students with Prevalent Medical Conditions
(Anaphylaxis, Asthma, Diabetes, and/or Epilepsy) in Schools

YCDSB Pollcy 603A School Fundraising

Mmlstrv of Educatlon Foundations for a Healthy School: A Companion Resource to the

K—12 School Effectiveness Framework
York Region Public Health Food Safety in Schools
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https://www.ontario.ca/laws/statute/05a11
https://www.ontario.ca/laws/regulation/080200
http://www.gov.on.ca/children
https://www.ontario.ca/laws/statute/s08002
http://www.ontla.on.ca/web/bills/bills_detail.do?locale=en&BillID=1925
http://www.e-laws.gov.on.ca/Download?dDocName=elaws_regs_080200_e
https://www.ontario.ca/laws/regulation/170493
https://www.ontario.ca/laws/statute/90h19
https://www.ontario.ca/document/education-ontario-policy-and-program-direction/policyprogram-memorandum-150
https://www.ontario.ca/document/education-ontario-policy-and-program-direction/policyprogram-memorandum-150
http://www.ontario.ca/healthyschools
https://www.ontario.ca/laws/statute/05s07
http://www.edu.gov.on.ca/eng/healthyschools/anaphylaxis.html
http://www.ycdsb.ca
https://drive.google.com/file/d/0B35Z-XoM8hBQZUl2bzEwQWFHeVV2LUdySnEzT3N1aTExQzhv/view?resourcekey=0-y9eS5A3-9jnhEiheQhJNCA
https://draftohsc.wordpress.com/wp-content/uploads/2011/11/foundations-for-a-healthy-school-2014.pdf
https://draftohsc.wordpress.com/wp-content/uploads/2011/11/foundations-for-a-healthy-school-2014.pdf
https://www.york.ca/health/food-safety/food-safety-schools

7. RELATED FORMS

Admin. 120 Elementary Letter of Compliance
Admin. 121 Secondary Letter of Compliance

Approval by Board June 21, 2022
Date

Effective Date June 22, 2022
Date

Revision Dates June 21, 2022
Date

Review Date June 2026
Date
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ADMIN 120
Revised Dec 2025

Dear Lunch Caterer for Elementary Schools: )

The York Catholic District School Board is committed to promoting healthy schools for our
staff and students. As part of this commitment, to-heatthy-eating, we ask that you te review
and urderstand follow the requirements ef outlined in the Ontario Ministry of Education’s

ollcz/Program Memorandum (PPM) 150: School Food and Beverage Policy. (-P-P-M4-59)

Caterers providing food and beverages to our schools are required to meet the following:

e All food and beverages must be prepared, served, and stored in accordance with the
Ontario Requlation 493/17 Food Premises Regttation493/17 as-amended under the
Health Protection and Promotion Act

e At least 80% of the all food items offered for sale must fall under isfrem the Sell Most

category, as defined in PPM 150 erMaximum-Nutritional-Yathe-categories{e-g—fruit;

vegetables;-whole-grain-proguetsyrogurt)
e No more than 20% of the all food items offered for sale may fall under isfrem the Sell Less

category, as defined in PPM 150 te-g—higherfat-and-soditmproducts)
e No food s from the Not Permitted for Sale category as defined by PPM 150, may be

offered
° AII beverages are must comply with the nutrltlon standards outllned in PPM 150 #em—t-he

For further assistance with complying to the policy, you may choose to have your menu reviewed
by a Reglstered D|et|t|an ¥e—Fmd—a—d1e+maH—\Heﬁ—me-D+emraﬁs-ef—Gaﬁada—vvebs+te-a+

Prineipats-willrequire-a A completed copy of the attached “Elementary School Letter of

Compliance” is required to ensure thattheirtuneh-eaterers-eemply compliance with this-rew-peliey
PPM 150. This letter will be stored in the school office and-the-completion-eftheform-isrequired

and must be completed annually.
We look forward to working with you and thank you for your commitment to supporting healthy
schools. Sincerely,

(Principal Name)



https://www.ontario.ca/document/education-ontario-policy-and-program-direction/policyprogram-memorandum-150
https://www.ontario.ca/document/education-ontario-policy-and-program-direction/policyprogram-memorandum-150
http://www.edu.gov.on.ca/eng/healthyschools/policy.html
https://www.ontario.ca/laws/regulation/170493
http://www.dietitians.ca/
http://www.york.ca/nutrition
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ADMIN 120
Revised Dec 2025

Elementary School Letter of Compliance

To be completed annually by Lunch Caterers in York Catholic District School Board schools.

Lunch Caterer’s Business Name(s) (Please print):

Lunch Caterer Contact Name:

Address:

Phone number(s):

Business Number:

Date of Inspection by York Region Public Health (YRPH):

Copy of Food Handler Certificate provided

I, the above named caterer(s) have read and understood the requirements ef set out in the

Ontario Ministry of Education’s Policy/Program Memorandum (PPM) 150: School Food and
Beverage Policy tRPM456).

| will ensure that any food and beverages provided for sale in schools willmeetthefollewing
reguirements-of comply with PPM 150, including:

Please check:

o All food and beverages are prepared, served, and stored in accordance with the Ontario
Requlation 493/17 Food Premises Regitation<493/1-7~as-amended under the Health
Protection and Promotion Act

m At least 80% of the food prowded is from the Sell Most category %Maﬂmum—N-utﬁtrenaJr

O No more than 20% of food is from the SeII Less category (-e-g—hrg-he#at—aﬂd—eeel-mn-pfedﬂets)

m No food is from the Not Permitted for Sale category

m All beverages are from the Sell Most category e
 100% iuico—tow.§ e

Please ensure and check off the following:

m Peanut/Nut-safe

m Meets the Trans Fat Standard

If a Registered Dietitian has assessed your menu, please attach relevant documentation.

Lunch Caterer Signature: Date:

This form must be signed annually and kept on file with the Principal
prior to providing food and beverages at any YCDSE school.



https://www.ontario.ca/document/education-ontario-policy-and-program-direction/policyprogram-memorandum-150
https://www.ontario.ca/document/education-ontario-policy-and-program-direction/policyprogram-memorandum-150
https://www.ontario.ca/document/education-ontario-policy-and-program-direction/policyprogram-memorandum-150
https://www.ontario.ca/laws/regulation/170493
https://www.ontario.ca/laws/regulation/170493
https://www.ontario.ca/laws/regulation/170493

ADMIN 121
Revised Dec 2025

Dear Lunch Caterer for Secondary Schools:

éﬂ
£
o
oA

The York Catholic District School Board is committed to promoting healthy schools for our %' € oisract
staff and students. As part of this commitment, te-healthy-eating, we ask that you te review

and wrderstand follow the requirements ef outlined in the Ontario Ministry of Education’s
PoI/cv/Proqram Memorandum (PPM) 150: School Food and Beverage Policy. (-PPM%G)

o
§
/8

Caterers providing food and beverages to our schools are required to meet the following:

e All food and beverages must be prepared, served, and stored in accordance with the
Ontario Requlation 493/17 Food Premises Reguation493/4+ as-amended under the
Health Protection and Promotion Act

o At least 80% of the all food items offered for sale must fall under +sfrem the Sell Most

category, as defined in PPM 150 er-Meximurm-Nutrtional-Yalue-eategores{e-g—frait;

vegetables—whoele-grainpreduets—yogurt
e No more than 20% of the all food items offered for sale may fall under +sfrom the Sell Less

category, as defined in PPM 150 {e-g—higherfat-and-sedivmproduets)
e No food is from the Not Permitted for Sale category as defined by PPM 150, may be

offered
e Al beverages are must comply with the nutrltlon standards outllned |n PPM 150 *Frem—t-he

For further assistance with complying to the policy, you may choose to have your menu reviewed
by a Reglstered Dletltlan Mﬁdﬁheﬂﬁah—wsﬂ—tkre-&eﬂﬂaﬁsef—eanaﬂawebs&e-af

Prineipals-witreguire-a A completed copy of the attached “Secondary School Letter of

Compliance” is required to ensure thattheirtuneh-eaterers-eempty compliance with this-rew-peoliey
PPM 150. This letter will be stored in the school office ang-the-completion-oftheform-isrequired

and must be completed annually.
We look forward to working with you and thank you for your commitment to supporting healthy
schools. Sincerely,

(Principal Name)



https://www.ontario.ca/document/education-ontario-policy-and-program-direction/policyprogram-memorandum-150
https://www.ontario.ca/document/education-ontario-policy-and-program-direction/policyprogram-memorandum-150
http://www.edu.gov.on.ca/eng/healthyschools/policy.html
https://www.ontario.ca/laws/regulation/170493
http://www.dietitians.ca/
http://www.york.ca/nutrition
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ADMIN 121
Revised Dec 2025

Secondary School Letter of Compliance

a WdOA

§
é; To be completed annually by Lunch Caterers in York Catholic District School Board schools
s

o

© bigrmct

Lunch Caterer’s Business Name(s) (Please print):

Lunch Caterer Contact Name;

Address:

Phone number(s):

Business Number:

Date of Inspection by York Region Public Health (YRPH):

Copy of Food Handler Certificate provided

I, the above named caterer(s) have read and understood the requirements ef set out in the

Ontario Ministry of Education’s Policy/Program Memorandum (PPM) 150: School Food and
Beverage Policy tPRM+56).

I will ensure that any food and beverages provided for sale in schools willmeetthefollewing
requirements-ef comply with PPM 150, including:

Please check:

O All food and beverages are prepared, served, and stored in accordance with the Ontario
Requlation 493/17 Food Premises Reeuv‘aﬁeﬁ-ﬂaﬂ-?—ae—ameﬁded under the Health
Protection and Promotion Act

O At least 80% of the food prowded is from the SeII Most category e%M-a*rmum—NutﬁtreﬁaJr

m No more than 20% of food is from the SeII Less category (-e-g—h+g-he1efat—aﬂd—sed+um-p¥edeetsa

O No food is from the Not Permitted for Sale category

O All beverages are from the Sell Most category erMaximurm-Nutritional-Yalde-categeries
Please ensure and check off the following:

O Peanut/nut-safe

m Meets the Trans Fat Standards

If a Registered Dietitian assessed your menu, please attach relevant documentation.

Lunch Caterer Signature: Date:

This form must be signed annually and kept on file with the Principal
prior to providing food and beverages at any York Catholic District School Board school.
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https://www.ontario.ca/document/education-ontario-policy-and-program-direction/policyprogram-memorandum-150
https://www.ontario.ca/document/education-ontario-policy-and-program-direction/policyprogram-memorandum-150
https://www.ontario.ca/document/education-ontario-policy-and-program-direction/policyprogram-memorandum-150
https://www.ontario.ca/laws/regulation/170493
https://www.ontario.ca/laws/regulation/170493
https://www.ontario.ca/laws/regulation/170493

YORK CATHOLIC DISTRICT SCHOOL BOARD

REPORT TO: Policy Review Committee

FROM: Administration
DATE: December 1, 2025
RE: Policy 201B Healthy Schools - Physical Activity

This report is presented to Trustees to highlight the rationale for the revisions to Policy 201B Healthy
Schools - Physical Activity.

BACKGROUND:

This policy was updated to ensure alignment with current Ministry direction and resources, as well as to
remove outdated practices, responsibilities, references, and operational details.

RECOMMENDATION:

That the updates to Policy 201B Healthy Schools - Physical Activity be approved.

ATTACHMENTS
(1) Revised Policy 201B Healthy Schools - Physical Activity.

Policy Owner:  Anthony Arcadi, Superintendent of Education: Curriculum & Assessment
Prepared By: Alexandra Burnell-Gentile, Policy Advisor
Endorsed By:  Jennifer Sarna, Associate Director
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YORK CATHOLIC DISTRICT SCHOOL BOARD

BOARD POLICY

Policy Section Policy Number
=] Students 201B
§ Former Policy # Page
éﬁ" 10f5
e ¥ Original Approved Date Subsequent Approval Dates
STRl March 5%, 2013

June 21, 2011 June 20, 2017

November 28, 2017
June 21, 2022

POLICY TITLE: HEALTHY SCHOOLS - PHYSICAL ACTIVITY

SECTION A

1.

PURPOSE

The ¥6BSB York Catholic District School Board (YCDSB) recognizes that education is
about the whole child and that physically active students are better prepared to learn. By
promoting healthy physical activity through its practices, programs and curriculum, the York
Catholic District School Board supports Ministey Policy/Program Previretel—Poliey
Memorandum (PPM) 138: Daily Physical Activity in Elementary Schools, Grades 1-8 and
provides a consistent message regarding physical activity to all staff, students and school
volunteers. By creating a healthy physically active environment, schools will be supporting a
Christ-centred learning philosophy, ensuring that all students, regardless of ability, have
equitable opportunities to participate and benefit from physical activity.

OBJECTIVE

It is the policy of the York Catholic District School Board to promote and sustain healthy
physically active environments which will help students optimize their learning potential. All
schools will develop strategies to support these goals threugh—their—Healthy—Sechoot
Gemmittee in alignment with the Beard'sHealthy-Sehoolsramewerlk Ontario Health and
Physical Education Curriculum, the Ministry of Education’s Foundations for a Healthy School
resource, as well as all relevant Ministry of Education directives.

PARAMETERS

3.1 Al elementary schools in the York Cathollc BsB Dlstrlct School Board shaII comply
with th
Pollcy/Program Memorandum (PPM) 138: Da/Iy PhySICa/ Act/vn‘y in Elementary
Schools, Grades 1-8.

3.2 All Principals, in consultation with staff, and the Catholic School Council-stadents-and
the—tocatHealthy—Schools—Committee; shall be responsible for implementing and

monitoring this policy and developing local strategies that align with the Foundations

for a Healthy School resource Beard's-Healthy-SchoolsFramewerk.
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3.3 Dally physical act|V|ty shall be mcorporated into the mstructlonal day with aII students

opportunltles fG-F to aeeu-mu-lat-l-ng

accumulate at least twenty minutes of moderate to vigorous physical activity. guring

e et davahathl ot

3.4 In elementary schools, all students will receive physical activity education via the
Active Living and Movement Competence Strands frem of the Ontario Health and
Physical Education Curriculum (Grades 1-8), and support will also be available for K-8

through the Healthy Living Strand. SnatarieHesatth-anrd-Physical-Eduecation-Assoeciation



http://www.ophea.net/
http://www.ophea.net/
http://www.edu.gov.on.ca/eng/curriculum/secondary/health9to12.pdf
http://www.edu.gov.on.ca/eng/curriculum/secondary/health9to12.pdf

3.12 Administration will work with school board personnel to plan school grounds which
provide opportunities that encourage physical and accessible activity.

3.15 CommunityPartnerships: Every effort will be made to promote strategies to involve
students, families, parish and the community (e.g., Institute for Catholic Education,

York Region Public Health Gemmunity—and—Health—Serviees, Ontario Health and

Physical Education Association) in physical activity education, and promote and
maintain a healthy physical activity environment.

4. RESPONSIBILITIES
4.1 Director of Education
4.1.1 To oversee compliance with the Healthy Schools — Physical Activity policy.

4.3 Superintendents of Education
4.3.1 To oversee the Board’s processes for Healthy Schools - Physical Activity in
alignment with the Foundations for a Healthy School resource and PPM 138.
4.3.2 To assist the school in promoting and supporting physical activity for students.
4.3.3 To share successful practices and develop future directions.

4.4 Principals and Vice-principals

441 To support school participation in promoting physical activity through both
words and actions.

4.4.2 To provide leadership and learning opportunities to teachers, students, staff,
parents, school councils and community members to implement and sustain
healthy physical activity in school.

4.4.3 To encourage active travel to school, such as walking or cycling, and to ensure
equity considerations are embedded in planning by providing safe routes,
accessible pathways for students with mobility needs, and designated
bike-parking areas.

4.5 School Staff
4.5.1 To provide opportunities for students to increase their knowledge, skills, and
attitudes with regards to physical activity.
4.5.2 To integrate healthy physical activity into daily practices.
4.5.3 To model healthy behaviours.
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4.6 School Councils
4.6.1 To support school participation efforts in promoting and supporting healthy
physical activity.

4.7 Students, Parents, Community Members
4.7.1 To take opportunities to acquire and apply knowledge and skills that develop
and sustain positive healthy physical activity in their home environments and
school communities.

5. DEFINITIONS

6. CROSS REFERENCES

Legislation
Accessibility for Ontarians with Disabilities Act, 2005 (AODA)

Policy/Program Memorandum (PPM) 138: Daily Physical Activity in Elementary Schools,
Grades 1-8.

Ontar/o Human Rights Code

YCDSB Policies
YCDSB Policy 201 Healthy Schools
YCDSB Policy 201A Healthy Schools: Eating & Nutrition

YODSE Petier-603A-Soheot Funedraia

Resources

Canadlan 24 Hour Movement Guidelines for Children and Youth (ages 5-17 years)

Ontarlo HeaJ-t-h—aﬁé Physmal and Health Educatlon Assocnatlon-felhEdueaier-KAQ—
York Region Public Health, ActiveToots Physical Activity for Schools
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https://www.york.ca/health/healthy-schools/physical-activity-schools
http://www.edu.gov.on.ca/eng/healthyschools/dpa.html
https://www.ontario.ca/laws/statute/05a11
https://www.ontario.ca/document/education-ontario-policy-and-program-direction/policyprogram-memorandum-138
https://www.ontario.ca/document/education-ontario-policy-and-program-direction/policyprogram-memorandum-138
http://www.edu.gov.on.ca/eng/healthyschools/dpa.html
https://www.ontario.ca/laws/statute/90h19
https://csepguidelines.ca/guidelines/children-youth/
https://csep.ca/2016/07/18/canadian-24-hour-movement-guidelines-for-children-and-youth-an-integration-of-physical-activity-sedentary-behaviour-and-sleep/
https://csep.ca/2016/07/18/canadian-24-hour-movement-guidelines-for-children-and-youth-an-integration-of-physical-activity-sedentary-behaviour-and-sleep/
http://www.edu.gov.on.ca/eng/curriculum/secondary/health.html
http://www.ophea.net/
https://www.york.ca/health/healthy-schools/physical-activity-schools

Approval by Board June 21, 2022
Date

Effective Date June 22, 2022
Date

Revision Dates June 21, 2022
Date

Review Date June 2026
Date
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YORK CATHOLIC DISTRICT SCHOOL BOARD

REPORT TO: Policy Review Committee

FROM: Administration
DATE: December 1, 2025
RE: Policy 701 Access to School & Board Premises and Procedure 701 Elementary

Administrative Locked Door Protocol

This report is presented to Trustees to highlight the rationale for the revisions to Policy 701 Access to
School & Board Premises and Procedure 701 Elementary Administrative Locked Door Protocol.

BACKGROUND:

The policy and procedure were updated to reflect the Board’s current operation of the access control
system and to align the procedure with current practices for managing access for authorized individuals.

RECOMMENDATION:

That the updates to Policy 701 Access to School & Board Premises be approved.

ATTACHMENTS
(1) Revised Policy 701 Access to School & Board Premises.

(2) Revised Procedure 701 Elementary Administrative Locked Door Protocol.

Policy Owner: ~ Khaled Elgharbawy, Superintendent of Facilities Services and Plant
Prepared By: Alexandra Burnell-Gentile, Policy Advisor
Endorsed By:  Jennifer Sarna, Associate Director
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YORK CATHOLIC DISTRICT SCHOOL BOARD
BOARD POLICY

Policy Section Policy Number
Facilities 701
Former Policy # Page
611 1 0f 10
Original Approved Date Subsequent Approval Dates
September 25, 2001 April 6th, 2010

October 29, 2013
September 26, 2017
January 31, 2023

POLICY TITLE: ACCESS TO SCHOOL BOARD PREMISES (“the Premises”)
(TRESPASS TO PROPERTY)

SECTION A
1. PURPOSE

The York Catholic District School Board encourages and welcomes students, staff, parents,
guardians, and other individuals from the community to its premises for purposes sanctioned
by the Board. While present, all persons shall respect the Vision of the Board and adhere to
those policies and behaviours that support a safe and secure environment. This policy and
related Acts and Regulations, including the Education Act, the Trespass to Property Act, the
Ontario Human Rights Code and the Accessibility for Ontarians with Disabilities Act (AODA),
2005 provide direction to those responsible for maintaining safe and secure environments.

2. OBJECTIVE

It is the policy of the York Catholic District School Board to provide a safe anéd secure,
inclusive, and accessible workplace and learning environment by governing access to school
and Board premises, and by responding to unauthorized visitors in accordance with relevant
legislation and Board policy.

3. PARAMETRES PARAMETERS

3.1 This policy shall apply to all persons accessing the premises under the jurisdiction of the
York Catholic District School Board which includes but is not limited to: a school building;
a facility of the Board; and/or an alternative setting where education or an educational
activity is occurring.

3.2 The parameters for access to school board premises are set out in the Ontario
Regulation 474/00, Access to School Premises, under the Education Act. Regulation
474/00 provides the Principal and Vice-Principal control over person(s) entering onto
school property. The Trespass to Property Act—-R-S5-6—4990 shall assist the Principal and
Vice-Principal should they deem it necessary to deny access to school premises to a
person(s).
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3.3 The Principal, Vice-Principal, or designate shall have the authority to exercise the rights
of the Board as occupier with respect to an individual determined to be in
non-compliance with the provisions of this policy and independent procedures.

3.4 As per section 2(1) of the Ontario Regulation 474/00, Access to School Premises, the
following person(s) are permitted to be on school premises:

(i) A person enrolled as a student in the school;

(i) A parent or guardian of a student in the school,

(iii) A person employed or retained by the board;

(iv) A person who is otherwise on premises for a lawful purpose;

(v) A person who is invited by school official(s) to attend an event, a class or
meeting on school premises providing the person is on the premises for that
purpose;

(vi) A person who is invited onto school premises for a particular purpose by the
Principal, a Vice-Principal or another person authorized by the Board to do so is
permitted to be on school premises for that purpose;

(vii) A trustee of the board,;

(viii) A member of the clergy for the Roman Catholic Church who has pastoral charge
of the area in which the school is situated.

3.5 Schools shall require the wearing of individual visitor/name badges on the premises, with
the exception of largely attended school events.

3.6 Schools shall require that all parents, guardians, and visitors (including former staff and
students)-and-permithelders abide by the parameters outlined within this policy.

3.7 Person(s) outlined in parameter 3.4 will have access to school board premises when the
premises are being used for a purpose authorized by the Board. At the start of each
school year the Principal and/or Site Manager will:

3.7.1 Ensure that they have entry and exit plans that are understood by all members
of the school community and are reviewed annually;

3.7.2 Elementary and secondary schools as well as other board sites shall establish,
review, and communicate which doors are open, locked, and to be used by
whom, during specified times;

3.7.3 Ensure that proper signage, in compliance with the Accessibility for Ontarians
with Disabilities Act (AODA), is in place and visible, instructing all visitors to sign
in at the main office.

3.8 Parents/Guardians will have access to their child(ren) during the school day upon
communicating their request to the school’s administration via the school’s main office
and only in an area designated by the Principal.

3.9 Under section 3 of the Ontario Regulation 474/00 a person is not permitted to remain on
school premises:

3.9.1 If their presence is detrimental to the safety or well-being of a person on the
premises. It is at the discretion of the Principal, Vice-Principal or another person
authorized by the board to make such a determination.

3.9.2 If a policy or procedure of the Board requires the person to report their presence
on school premises in a specified manner and the person(s) fails to do so.

3.10 Parameter 3.9 does not apply to a student enrolled in the school or to a student
attending a program for suspended and expelled students that is located on school
premises [Ontario Regulation 474/00, s. 3(3)].
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3.11 In the event of an incident occurring involving a person’s access to a school board
premise, the Principal and/or Site Managers will:

3.11.1 Investigate to determine what occurred during the incident;

3.11.2 Consult with their Superintendent of Education;

3.11.3 Determine if the incident requires a follow up with the person(s) involved,
and communicate with that person(s) accordingly (i.e. meeting, warning
letter);

3.11.4 Inform York Regional Police if necessary.

3.12 Failure of an individual or individuals to comply with this policy and related procedures,
subsequent to receiving a verbal or written warning by a school official and copied to
York Regional Police, may result in charges under the Trespass to Property Act or the
Access to Schools Regulation.

4. RESPONSIBILITIES
4.1 Director of Education
4.1.1 To oversee compliance with the Access to School and Board Premises policy
and guidelines in cooperation with senior administration.

4.2 Senior Administration
421 To support the implementation and compliance with policies and related
guidelines and procedures.

e forC 1 f SehoolFaciitics.
4.2.3 To ensure that appropriate and available signage is available for schools.
4.2.4 To manage the Video/Intercom access system service maintenance contract.
425 To ensure central control and oversee emergency backup of the preximity
access eard control system.

4.3 Principal }

4.3.1 To ensure the implementation and management of this policy and procedures at
the school level.

4.3.2 To refuse admittance to the school or classroom a person whose presence in
the school or classroom would, in the Principal’s judgment, be detrimental to the
physical or mental well-being of the students.

4.3.3 To review and communicate the guidelines regarding school access to the staff,
students, Catholic School Council and parent community annually.

434 To ensure that all entrances to school premises are clearly posted with
appropriate signage.

435 To maintain and situate for easy reference an up-to-date Emergency
Preparedness Plan.

4.4 School Staff

4.4.1 To support the school administration in ensuring a safe and secure working and
learning environment.

4.4.2 To report suspicious or unauthorized persons to the Principal / designate /
supervisor as soon as possible.

4.4.3 To ensure visibility throughout the school and the school grounds.

444 To assist in determining the reason for a person’s presence on school premises
by identifying himtherself themselves in a professional manner and directing the
person to the school office in order to register their presence.
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4.5 Parent(s)/Guardian(s)/Visitors
451 To comply with Board policies, guidelines and procedures as they relate to
accessing school and Board premises.
452 Visitersarereqtired tT0 restrict activities to the location(s) approved by the
Principal or designate.

5. DEFINITIONS

5.1 School and Board Premises
Includes, but is not limited to, a school building, a facility of the Board, and/or an
alternative setting where education or an educational activity is occurring.

5.2 Access to Schools/School Property
This means 24 hours per day, seven days a week.

6. CROSS REFERENCES

Legislation
Accessibility for Ontarians with Disabilities Act. 2 AODA
Education Act Section 305

Ontario Human Rights Code
Ontario Requlation 474/00 - Access to School Premises

Provincial Offences Act
Trespass to Property Act

YCDSB Policies
YCDSB Policy 202 Safe Schools - {Student Discipline}-&Guidelines

¥cbSBRetiey-H+Code-of-Conduet

YCDSB Policy 303 School Organized and Continuing Education Excursions
VODSB-Poliov-516-C o £ Sehool

YCDSB Policy 617 Code of Conduct

YCDSB Policy 708 Outdoor Activity Equipment

YCDSB Procedures

YCDSB Procedure 202 Safe Schools — Student Discipline

YCDSB Procedure 303 School Organized and Continuing Education Excursions

YCDSB Procedure 616 Community Use of Schools

YCDSB Procedure 701 Elementary Administrative Locked Door Protocol

YCDSB Procedure 708 Outdoor Activity Equipment

YCDSB Independent Procedure: Guigeliresfor-Seheeois+e—Eteetions Guidelines for schools,
Principals and Catholic School Councils during Municipal, Provincial and Federal Elections

York Region Police & School Boards Protocol
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https://www.ontario.ca/laws/statute/05a11
https://www.ontario.ca/laws/statute/90e02
https://www.ontario.ca/laws/statute/90h19
https://www.ontario.ca/laws/regulation/000474
https://www.ontario.ca/laws/statute/90p33
https://www.ontario.ca/laws/statute/90t21

Approval by Board January 31, 2023
Date

Effective Date February 1, 2023
Date

Revision Date(s) January 31, 2023
Date

Review Date January 2027
Date
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POLICY TITLE: ACCESS TO SCHOOL BOARD PREMISES (“the Premises”)

SECTION B: GUIDELINES

The following guidelines are in line with the The Trespass to Property Act, R.S.0. and Ontario
Requlation 474 /00 - Access to School Premises

1. Persons authorized to be on Board premises must sign in/out, as specified in this policy
and related procedures; provide photo identification, if requested; and wear a
visitor/name badge, where/when required.

2. Persons authorized to be on Board premises are not entitled to have access to all areas
of the school or facility and shall only have access to areas as permitted by the Principal
or designate.

3. The Board has the right to lock the premises for safety reasons and when Board
premises are not being used for a Board authorized purpose.

4. \Visitors, including former staff and students, are not permitted to remain on Board
premises if the person fails to report his-er-her their presence in the specified manner
outlined within this policy and related procedures.

5.  An authorized person (see parameter 3.4) is not permitted to remain on Board premises
if kis-er-her their presence is detrimental to the safety or well-being of a person on the
premises, in the judgment of the Principal, Vice-Principal, designate, or another person
authorized by the Board to make such a determination.

6. Each school shall maintain a list of individuals who may have restricted access to the
School and/or other Board premises as a result of a court order or who have been
denied access through ar-exelasier Trespass Letter. This list is to be maintained in the
School office and communicated, in confidence, with appropriate staff.

7. All York Catholic District School Board buildings shall use-and clearly display appropriate
indoor signage (see Appendix A and Appendix B). The signage shall be posted at all
entrances, on the right-hand exterior doors, on the left-hand side, where possible.

8. All York Catholic District School buildings shall have one large outdoor sign, located at
the main entrance to school property (see Appendix C and Appendix D).

9. AnExetuston Trespass Letter must be used in all cases where an individual is excluded
from the property, efexetasion, delivered to intended recipients through registered mail,
and a copy sent to the appropriate School Superintendent and to the York Regional
Police.
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Appendix A
Inside Elementary
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York Catholic District School Board

NOTICE

FOR THE SAFETY OF OUR SCHOOL COMMUNITY

e ALL VISITORS ARE WELCOME AND MUST REPORT TO THE MAIN OFFICE
e THIS IS PRIVATE PROPERTY

e TRESPASSERS WILL BE PROSECUTED

e VIDEO SURVEILLANCE IS IN USE

e SAFE SCHOOLS POLICY IS STRICTLY ENFORCED

e ALL PETS ARE PROHIBITED FROM SCHOOL PROPERTY
(SERVICE ANIMALS EXEMPT)

e SMOKING AND VAPING ARE +S PROHIBITED ON SCHOOL PROPERTY
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Appendix B
Inside Secondary
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York Catholic District School Board

NOTICE

FOR THE SAFETY OF OUR SCHOOL COMMUNITY

e ALL VISITORS ARE WELCOME AND MUST REPORT TO THE MAIN OFFICE
e THIS IS PRIVATE PROPERTY

e TRESPASSERS WILL BE PROSECUTED

e VIDEO SURVEILLANCE IS IN USE

e SAFE SCHOOLS POLICY IS STRICTLY ENFORCED

e ALL PETS ARE PROHIBITED FROM SCHOOL PROPERTY
(SERVICE ANIMALS EXEMPT)

e SMOKING AND VAPING ARE 1S PROHIBITED ON SCHOOL PROPERTY
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Appendix C
Outside Elementary

it York Catholic District School Board

NOTICE

FOR THE SAFETY OF OUR SCHOOL COMMUNITY

ALL VISITORS ARE WELCOME AND MUST REPORT TO THE MAIN OFFICE

VISITORS MUST USE THE INTERCOM BUZZER SYSTEM FOR ACCESS TO
THE SCHOOL DURING SCHOOL HOURS

THIS IS PRIVATE PROPERTY

TRESPASSERS WILL BE PROSECUTED

VIDEO SURVEILLANCE IS IN USE

SAFE SCHOOLS POLICY IS STRICTLY ENFORCED

ALL PETS ARE PROHIBITED FROM SCHOOL PROPERTY
(SERVICE ANIMALS EXEMPT)

UNAUTHORIZED VEHICLES WILL BE TAGGED AND/OR TOWED AT
OWNER’S EXPENSE

SMOKING AND VAPING ARE 8 PROHIBITED ON SCHOOL PROPERTY
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Appendix D
Outside Secondary
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© gyt York Catholic District School Board

NOTICE

FOR THE SAFETY OF OUR SCHOOL COMMUNITY

e ALL VISITORS ARE WELCOME AND MUST REPORT TO THE MAIN OFFICE

e THIS IS PRIVATE PROPERTY

e TRESPASSERS WILL BE PROSECUTED

e VIDEO SURVEILLANCE IS IN USE

e SAFE SCHOOLS POLICY IS STRICTLY ENFORCED

e ALL PETS ARE PROHIBITED FROM SCHOOL PROPERTY
(SERVICE ANIMALS EXEMPT)

UNAUTHORIZED VEHICLES WILL BE TAGGED AND/OR TOWED AT
OWNER’S EXPENSE

SMOKING AND VAPING ARE 18 PROHIBITED ON SCHOOL PROPERTY
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YORK CATHOLIC DISTRICT SCHOOL BOARD

PROCEDURES:

ELEMENTARY ADMINISTRATIVE
LOCKED DOOR
PROTOCOL

Addendum to Policy 701: Access to School and Board Premises

Effective: dJanruary-3+2623 XX




VIDEO / INTERCOM ACCESS SYSTEM - LOCKED DOORS PROTOCOLS

S I I S . | I | FF .I.l.

PURPOSE:

This protocol is designed in conjunction with the YCDSB Policy 701 Access to School
Premises Peliey#84. This protocol outlines the administration, operation, and maintenance
of the Video / Intercom access, access control systems and the locked perimeter door
systems within all elementary school facilities of the York Catholic District School Board. It
supports a safe, inclusive, and welcoming environment consistent with Board policies and
applicable legislation, including the Education Act, the Trespass to Property Act, the Ontario
Human Rights Code and the Accessibility for Ontarians with Disabilities Act (AODA), 2005.

SYSTEM OVERVIEW:

1. In the interest of safety and to support a welcoming learning environment for our
students and staff, the York Catholic District School Board will implement this
Safe-Welteere Protocol.

2. Each elementary school main entrance wiltbe is equipped with a Video/Intercom
access system. This system will allow school staff to identify and provide access to
visitors. In addition, sehoots-withportabtes each elementary school wittHbe is equipped

with an access control system. an-eleetronic-entry-system-to-facilitate-easyaceessto

the-mainbuilding-for-students-and-stafi- These measures and the training thatwittbe
required will support edr-eudrrent safety practices for our students, staff and school

community.

3. Eaeh All permanent employees assigned to a building staffF-mermber will be
administered a key fob which will be used to access the facility. sehoot-entrance
from-the-staff-parkirg-area: Principals will receive five fobs to manage access for
long term occasional staff. Schools with portables will receive one fob per portable
allowing students to access the main school building.

perimeter doors are to be locked and secured during school hours.

5. Afterthe-deers-aretoeked; All visitors to the school will only be able to gain entry via
the Video / Intercom access system. Where local school needs require an alternative,
any adjustment to this protocol shall be determined by the school principal, subject to
the approval of the school superintendent. (This also applies to before and after
School Programs.)

6. The Video/Intercom access system software will be installed in the school’s main
office and be administered and operated by the school secretaries, office support
workers, and the school Principals and Vice-Principals.

7. In the event of an inclement weather day, staff will be assigned to divisional entrances to

facilitate access to the school building.
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IMPLEMENTATION PROCESS:
The following process of communication should be followed:

1. The Board will issue a letter annually through the elementary schools to inform
each school community of the process.

2. Principals will communicate the protocol with all staff and childcare operators,
where applicable.

3. Each elementary school will be required to identify their own site-specific needs and
develop a plan to address as well as support student and staff safety while providing
a positive “welcoming” climate.

CUSTOMER SERVICE:

1. Each school will post the signage as provided by the Board or as deemed necessary
by the school Principal, with the approval of the school superintendent.
2. All schools will post signage to welcome visitors and assist in directing them to the
office for assistance. The following protocol is required for visitors on school premises:
a) Visitors will be required to wait in the office to meet with their child or a teacher;
b) Upon entering the school, all visitors must sign in at the main office;
c) When a visitor needs to meet with a teacher in a location other than the
main office, the visitor shall be issued a visitor badge;
d) Should any staff member notice a visitor without a badge or identification in
the building, the staff member shall greet the visitor, identify themselves as a
staff member, and direct the visitor back to the office. The staff member shall
then notify the office.
3. Visitors shall be greeted promptly and in a courteous manner.

RESPONSIBILITIES:

1. Plant Services is responsible for:

a) Installation of the Two-Way Video / Intercom access and communication
system at the school main entrance, consisting of exterior Door Station, interior
office Master Station, electronic door release and system software.

b) Training and support of the Video / Intercom access system that will use
the Video / Intercom access system.

c) Installation of preximity access eard control systems in schools with-pertables:

2. Facilities and Maintenance Services is responsible for:
a) Managing the Video / Intercom access system service maintenance contract.
b) Facility and Maintenance Services will have central control and emergency
backup of all the—preximity access eard control systems {pertable—aceess
system for all sites.

3. School Administrators are responsible for:
a) Determining the specific needs of the school as they relate to the school

access systems, in consultation with the school superintendent.
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b) In schools with portables, coordinating a plan and protocol with the
appropriate staff for the use and control of portable assigned fobs aeeess

d) Ensuring that school-specific adjustments to these guidelines are embedded
in the School Safety Plan and are reviewed on an annual basrs

Providing Iong term occasronal staff with an-aeeees—eard a fob w-lr-‘refe-ﬁeeded-
to be signed out and returned to the main office at the end of the assignment
each-day.

f) Maintain ongoing communication on locked door procedures with

Vice-Principals and teachers-in-charge.
g) Maintain regular communication with the school community.

4. Office staff are responsible for:
a) Welcoming visitors, providing access to the building using the Video/Intercom

Access system, and ensuring sign-in at the main office.

5. Custodians are responsible for:
a) Following all required procedures related to the locking of doors.

6. All Staff are responsible for:
a) Reinforcing with students the procedures for safe entry to the school,

especially in schools with portables.

b) Immediately reporting to the office any non-staff member in the school
not wearing a visitor’s badge in a non-authorized area.

c) Following all board and school related protocols and being vigilant in
the monitoring and reporting of safety concerns to school
administrators.

7. Long Term Occasional Staff FeacherstSuppert-Staffil=G-E-s are responsible for:

a) Famrlrarrzrng themselves with the school safety procedures by—reael-mg—t-he

b) Ensuring that all swipe-eards fobs in elementary schools with-pertables are
returned to the office at the end of the assignment day (or following any

alternate school protocol).
c) Ensuring all keys issued at the start of the day are returned to the main office

at the end of the day.
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8. Parent(s)/Guardian(s)/Visitors are responsible for:

a) Supporting the Beard—and—Sechoot—Safe—&—Weleoming Elementary

Administrative Locked Door Protocol and to cooperate with school staff and
administration in keeping all schools safe.
b) Adhering to the Board Code of Conduct and Ontario Human Rights Code

HREA-(Human-Rights-Education-Asseosciates)-pelieies by treating board staff
with respect and courtesy.
9. Students are responsible for:
a) Following the rules regarding locked doors and to never allow anyone entry
into the building.
SPECIFIC REQUIREMENTS:

1. Main Entrance Doors:

b) Will remain locked during school hours.

2. ltis recognized that some activities will occur both within and outside the hours of
an instructional day. During these times, it is up to the Principal to determine when
doors are to be locked or unlocked. These events may include, but are not limited

to:

a) After school Book Fairs that are open to the public;
b) Concerts and school events;

c) Daytime Parent-Teacher interviews;

d) School Masses.

3. Schools with portables:
a) Portables are considered part of the school building.
b) Portable doors must be locked and secured at all times.
c) An preximity access eard—system control door will be installed at each
school to allow for access to the school building, i.e., emergency
situations, washrooms gym I|brary, etc. durlng the regular school day

e) Fhree-aceess-eards- One fob (eaeh to be kept on a visible lanyard) will be
programmed for each portable to allow students access to the main building.
The school administration will be responsible for the distribution, monitoring
and management of aeeess-eards fobs for each school.

f) The Principal, in consultation with staff, will determine procedures for
access by students into the school. AHeast-one-aceess-eard-mustremain

oy bteyitht | i on
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4. Recess, Lunch and Breaks:
a) For students in Grades 1-8, one exterior door to the school yard will be
designated for school access during recess and lunch breaks. Each school
(Principal in consultation with Staff) will develop a procedure for access te
and monitoring of this door.
b) For Kindergarten students, the Principal in consultation with Staff, will develop
a procedure for access to and monitoring of the Kindergarten yard.

c) A best practice is to have students visit washrooms prior to outdoor routine.

5. Schools with Child Care and Before & After School Programs:

a) Interior doors connecting Child Care Centres to the school building must
be kept locked at all times.

b) Where interior doors connect the Child Care Centre to the main school
building, the Child Care operators must have a key to these connecting
doors.

c) Access for Before & After School Programs to the school will be through the
main entrance or through an alternate door as determined by the Principal
in consultation with the Child Care Operator.

6. Procedures for Lockdown / Fire Alarm / Emergency Evacuations:
In the event of a Lockdown, one member of the office staff is to release the locked
main doors using the electronic switch found in the office safe refuge room, in
order to allow police, fire and/ or medical personnel access to the building. At the
end of the lockdown, the switch is to be reset to lock the main doors.
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YORK CATHOLIC DISTRICT SCHOOL BOARD

REPORT TO: Policy Review Committee

FROM: Administration
DATE: December 1, 2025
RE: Policy 801 Use of Board and School Fund for Recognition or Acknowledgement

This report is presented to Trustees to highlight the rationale for the revisions to Policy 801 Use of Board
and School Fund for Recognition or Acknowledgement.

BACKGROUND:

This policy was updated to clearly outline what Board-Controlled Funds may and may not be used for,
specifically for recognition or acknowledgement purposes, and to ensure full alignment with the Ontario
Broader Public Sector (BPS) Expense Directive.

RECOMMENDATION:

That the updates to Policy 801 Use of Board and School Fund for Recognition or Acknowledgement be
approved.

ATTACHMENTS
(1) Revised Policy 801 Use of Board and School Fund for Recognition or Acknowledgement.

Policy Owner:  Calum McNeil, Chief Financial Officer and Treasurer of the Board
Prepared By: Alexandra Burnell-Gentile, Policy Advisor
Endorsed By:  Jennifer Sarna, Associate Director
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YORK CATHOLIC DISTRICT SCHOOL BOARD
BOARD POLICY

Policy Section Policy Number
Finance 801
Former Policy # Page
10f6
Original Approved Date Subsequent Approval Dates

March 31, 2009
March 1, 2011
February 7™, 2012
November 27, 2018

July 2", 2008

POLICY TITLE: USE OF BOARD-CONTROLLED ANB-SE6HOOLE FUNDS FOR
RECOGNITION OR ACKNOWLEDGEMENT PURPOSES

SECTION A

1. PURPOSE

%e—pewpeee—eﬁk&s—pdmy—ae—a—peﬁlely#uﬂded—uqemu%n—rs% The York Catholic District

School Board Aad ensures the
prudent, transparent, and effective use a4+eee~t-|eﬁ—aﬁd-epeﬁd+ﬁg of aII Board~-Controlled
seheel Funds. This policy is-Hrterdedte defines the parametersand-gdidelines permitted
and prohibited uses of te-be-fotowed-when such funds are-tsed for recognition or
acknowledgement purpeses, in accordance with the principles of accountability and
stewardship outlined in the Broader PUb/IC Sector Accountab/llty Act 201 0 and the BPS
Expenses Directive. Fhis c
Funds-

2—POHCEGY-STATEMENTF OBJECTIVE

It is the policy of the York Catholic District School Board to support the limited and occasional
use of Board-Controlled-+seheel Funds for recognition or acknowledgement purpeses;-subjest

to-approved-parameters;-and-gidetines when there is a tlear educational or business-related

purpose.
3. PARAMETERS
BOARD-CONTROLLED FUNDS

3.1 Fhe—use—of Board-Controlled er—sehoeot Funds may be used for recognition or
acknowledgement purposes when all conditions below are met mustbe:
3.1.1  Expense aligns with YCDSB policies and procedures and BPS requirements;
3.1.2 Purpose is educational or business-related;
3.1.3 Expenditure reflects moderation and necessity;
3.1.4 Recipient is not a YCDSB employee.
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3.3 Honoraria may be paid to individuals when it is not practical for them to invoice the
Board (e.g. Elder, Priest, community speaker.) Honoraria payments are limited to a
maximum of $100 per person per year. Honoraria payments cannot be issued to
employees.

3.4 Gifts of appreciation, up to a maximum value of $100, may be offered in
recognition of services and expertise from non YCDSB employees, such as
volunteers or guest speakers. Gifts valued over $100 must have prior approval
from the Director.

3.5 Board-Controlled Funds must not be used for:
3.5.1 Any recognition of employees, including retirements (other than the YCDSB
Annual Retirement Celebration), life events or personal celebrations;
3.5.2 Gifts to employees’ family members;
3.5.3 Social functions or staff morale events;
3.5.4 Any personal or non-business purposes.

3.6 Documentation supporting all recognition expenditures shall include the purpose of the
recognition, date, recipient(s), and the business rationale.

3.7 Any exceptions to this policy must be approved in advance by the Director in
accordance with Policy 101 Meta Policy: Policy Management and Governance. of

Asseeiate-Director. When-questions-er-concernsariserelating-to-the-approvalor

NON-BOARD FUNDS

3.9 Schools and departments may collect and use Non-Board Funds (Social Funds) for
personal recognition.

. RESPONSIBILITIES

4.1 Director
4.1.1. To oversee compliance with the Use of Board-Controlled are-Seheel Funds
for Recognition or Acknowledgment Purposes policy.
4.1.2. To approve exceptions as outlined in Parameter 3.7.
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4.2

I aidel hree-inthe AAS-

4.2.3 To ensure that appropriate documentation and rationale is included to
support payment or reimbursement requests.

4.2.4 To ensure periodic review of the policy to ensure continued alignment
with BPS directives.

4.3 Principals, Manager and Supervisors
4.3.1  To ensure documentation and submission of expenditures are in compliance
with this policy.
4.3.2 To maintain transparency and consistency in recognition practices within
their schools or departments.
4.3.3 To ensure staff are aware of the difference between Board-Controlled Funds
and Non-Board (Social Funds).

5. DEFINITIONS

5.1 Board-Controlled fSeheel-Funds
All funds including those received from the Ministry, donations, grants, and funds
deposited in Board or school bank accounts, which include General School Budgets
and School Generated Funds.

5.2 Honorarium
A small monetary payment for service where invoicing is impractical. Not allowable
for employees.

5.3 Non-Board Funds (Social Funds)
Voluntary funds collected by staff or departments for social purposes. These funds
are not considered to be Board or school monies and therefore are not subject to the
parameters and guidelines of this policy.

6. CROSS REFERENCES
Legislation
Broader Public Sector Accountability Act, 2010

YCDSB Policies

YCDSB Policy 423 Conflict of Interest for Employees

YCDSB Policy 802 Purchasing, Lease and Rental of Goods and Services
YCDSB Policy 803 School Generated Funds

YCDSB Policy 808 Travel, Meals and Expense Reimbursement

YCDSB Procedures

YCDSB Procedures Approval Authority Schedule

YCDSB Procedures Purchaseing Reference Guide

YCDSB Procedures Purchasing Card Pelieies-ard Procedures

YCDSB Procedures School Generated Funds=Elementary-and-Secondary

YCDSB Procedures Travel, Meals & Expense Reimbursement
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https://www.ontario.ca/laws/statute/10b25

7. RELATED FORMS

YCDSB Admin. 1 €heate Payment Requisition
YCDSB Admin. 3 Expense Reimbursement (Non-Mileage)
YCDSB Admin. 17 P- Card Monthly Transaction Log

YCDSB Admin. 19B Exception Approval Form

School specific forms used by schools for reimbursement of funds through the school bank

account.

Approval by Board November 27, 2018
Date

Effective Date November 28, 2018
Date

Revision Dates November 27, 2018
Date

Review Date November 2023
Date
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YORK CATHOLIC DISTRICT SCHOOL BOARD

REPORT TO: Policy Review Committee

FROM: Administration
DATE: December 1, 2025
RE: (New) Policy 813 Use Of Proceeds Of Disposition (POD)

This report is presented to Trustees to highlight the rationale for the revisions to Policy 813 Use Of
Proceeds Of Disposition (POD).

BACKGROUND:

This policy was created following the comprehensive financial and expenditure review conducted by
KPMG LLP, which recommended establishing a formal policy for managing Proceeds of Disposition
(POD). It sets out clear rules and procedures for the accounting, restriction, allocation and use of POD
funds, ensuring compliance with applicable legislation.

RECOMMENDATION:
That Policy 813 Use Of Proceeds Of Disposition (POD) be approved.

ATTACHMENTS
(1) (New) Policy 813 Use Of Proceeds Of Disposition (POD).

Policy Owner:  Calum McNeil, Chief Financial Officer and Treasurer of the Board
Prepared By: Alexandra Burnell-Gentile, Policy Advisor
Endorsed By:  Jennifer Sarna, Associate Director
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YORK CATHOLIC DISTRICT SCHOOL BOARD
BOARD POLICY

2 Policy Section Policy Number
§ Finance 813
§ Former Policy # Page
o 10f2
Dygrrict Original Approved Date Subsequent Approval Dates
XX

POLICY TITLE: USE OF PROCEEDS OF DISPOSITION (POD)

SECTION A

1.

2.

3.

PURPOSE

The York Catholic District School Board is accountable for the stewardship of the Board’s
assets including the utilization of its cash resources within statutory limitations. This policy is
made under the authority of the Education Act, and in accordance with Ontario Regulation
374/23 (Acquisition and Disposition of Real Property), Ontario Regulation 193/10 (Restricted
Purpose Revenues), and related Ministry memoranda and capital policy guidance. The
purpose of this policy is to outline the objectives and parameters for the use of Proceeds of
Disposition funds.

OBJECTIVE

To establish clear rules and procedures for the accounting, restriction, allocation and use of
net proceeds derived from the sale, lease, or other disposition of Board real property
(“Proceeds of Disposition” or “POD”) in a manner that complies with applicable legislation,
regulations and Ministry policies and that ensures transparency and appropriate stewardship
of public assets. To ensure that POD is targeted toward renewal priorities of the Board.

PARAMETERS

3.1 POD funds are restricted revenues and shall be used for capital purposes only —
specifically for repair, renewal, replacement of building components — in accordance
with O. Reg. 193/10 and Ministry capital policy.

3.2 POD generated from the sale or other disposition of a property that was used for
administrative purposes, as of December 31, 1997, may be used for administrative site
expenditures (purchase of real property, and additions, alterations, and repairs).
Ministerial approval is required.

3.3 POD balances shall be reviewed during the budget and capital planning cycles. If
capital programming funding is insufficient to address identified eligible projects, POD
funds may be used to first address high-priority capital projects.
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3.4 Expenditures shall align with the School Condition Improvement program with a
minimum 80% of POD to target key building components and systems, with the
remaining up to 20% addressing other locally identified renewal needs.

3.5 Use of POD for purposes outside the approved capital plan requires prior approval
from the Minister of Education. A comprehensive business case shall demonstrate that
the proposed use is exceptional, fully justified, and that all alternative funding sources
and mitigation options have been explored and exhausted. It shall clearly state the
amount requested, the remaining POD balance, and confirm alignment with Board
strategic priorities and long-term capital and financial plans. The business case shall
be reviewed and approved by the Board before submission to the Ministry.

3.6 Net POD shall be recorded in a dedicated reserve or deferred revenue account titled
“Proceeds of Disposition” and shall be used only for permitted capital expenditures and
reported in the Board’s audited financial statements.

4. RESPONSIBILITIES
4.1 Board of Trustees
4.1.1 To provide oversight with respect to the Use of Proceeds of Disposition (POD)
policy.

4.2 Director of Education
4.2.1 To ensure the Use of Proceeds of Disposition (POD) policy is administered as
approved by the Board.

4.3 Chief Financial Officer and Treasurer of the Board
4.3.1 To oversee compliance with the Use of Proceeds of Disposition (POD) policy.

5. DEFINITIONS
5.1 Administrative Proceeds of Disposition
Administrative POD are generated through the sale of administrative buildings.

5.2 Net Proceeds of Disposition
Remaining POD after deducting eligible sale costs and required reimbursements to

Education Development Charges (EDC) and/or repatriation of Ministry funds provided
for the original purchase.

5.3 Proceeds of Disposition (POD)

POD are generated when the Boards sells school facilities or properties that have
been declared surplus.

5. CROSS REFERENCES
Education Act
Ontario Regulation 193/10: Restricted Purpose Revenues

Ontario Requlation 374/23: Acquisition and Disposition of Real Property
Ministry of Education Memorandum 2015: B13
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Approval by Board XX
Date
Effective Date XX
Date
Revision Dates XX
Date
Review Date XX

Date
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YORK CATHOLIC DISTRICT SCHOOL BOARD

REPORT TO: Policy Review Committee

FROM: Administration

DATE: December 1, 2025

RE: Policy 106 Delegations to the Board - Historical Perspective

This report is presented to Trustees to provide information on the recent history of the approval process
embedded within Policy 106.

BACKGROUND:
Date Revision Delegation Approval Approval Time
March 25, 2025 Enhancement to Chair of the Board and | Noon on last business
fairness and Director day before Board
effectiveness meeting
March 6, 2024 Integrate trustee input Chair of the Board and | Noon on last business
and create a procedure | Director day before Board
meeting

March 29, 2022

Clarification on
delegation presentation
information submission

Executive Committee

(Chair had discretion to
add a delegation to the
agenda for a time
sensitive situation)

(Chair reserves
discretion to defer a
request to present)

Seven days prior to the
date of the meeting

(material to support
presentation to be
submitted by end of day
11:59 pm on the
Saturday before the
meeting)

June 15, 2021

Clarification on the
approval of requests for
delegations

Executive Committee

(Chair had discretion to
add a delegation to the
agenda for a time
sensitive situation)
(Chair reserves
discretion to defer a
request to present)

Seven days prior to the
date of the meeting

(material to support
presentation to be

submitted 48 hours
before the meeting)
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Date

Revision

Delegation Approval

Approval Time

January 30, 2017

Clarification on
approval requests
specifically related to
PLAR

Executive Committee

(Chair reserves
discretion to defer a
request to present)

(Chair had discretion to
add a delegation to the
agenda for a time
sensitive situation)

Seven days prior to the
date of the meeting

Policy Owner:
Prepared By:

Jennifer Sarna, Associate Director
Jennifer Sarna, Associate Director
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YORK CATHOLIC DISTRICT SCHOOL BOARD
BOARD POLICY

Policy Section Policy Number
Governance 106
Former Policy # Page
803 lof4
Original Approved Date Subsequent Approval Dates
May 1969 May, 1988, June 22nd, 1999

January 2003, March 25, 2008
February 25, 2014, November 29, 2016
January 31, 2017, June 15, 2021
March 29, 2022, March 6, 2024,
March 25, 2025

POLICY TITLE: DELEGATIONS TO THE BOARD

1. PURPOSE

The Board recognizes that all stakeholders have a voice in the decision-making process of the
Board and need to have their concerns heard. This policy is intended to provide the guidelines
under which the above may occur. This policy is consistent with all applicable legislation,
including the Education Act, the Ontario Human Rights Code, the Municipal Freedom of
Information and Protection of Privacy Act (MIFIPPA), and the Occupational Health and Safety
Act (OHSA).

2. OBJECTIVE

The York Catholic District School Board values the input of the members of the community
where they have a particular concern or interest. The purpose of this policy is to ensure that
delegations to the Board enable members of the YCDSB community to provide input on items
that may appear on Board Agendas and fall within the governance role of the Board of Trustees.

3. PARAMETERS

In the interest of engaging our communities, the Board is committed to providing stakeholders
with opportunities to provide input and/or feedback that supports or informs Board decision-
making through delegations received at Regular, In Camera, Special Meetings of the Board or
Committee Meetings. All delegations may be made in person or virtually.

3.1 Every effort will be made by the York Catholic District School Board to post meeting
agendas on the YCDSB website three (3) business days prior to the Board meeting. An
individual or group wishing to make a delegation to the Board regarding an item that
appears on the agenda must ensure that the completed Admin. 29(a) form and all written
(verbatim speech) and electronic materials/presentations are received by the Senior
Coordinator to the Director of Education and Trustee Services by email no later than
noon on the last business day before the Board meeting. Form Admin.29(a) is located in
YCDSB Procedure 106 Delegations to the Board.

311 If a delegate submits a request on a topic that is not on the agenda, the
delegate’s request may be referred to a future Committee/Special/Regular
Board meeting.
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3.2 Upon receipt of a public request to make a delegation in accordance with 3.1, the Chair
of the Board and the Director of Education will:

i. Review the request and determine whether the delegation will be heard.
(Presentations contrary to directives by the Ministry of Education, Ministry of
Labour, Ministry of Health and our local and provincial Health Units will not be
heard).

i. Determine if an approved delegation request will be heard before the whole Board,
in a private (In Camera) session of the Board, referred to a Committee of the
Board, or referred to the Director of Education to determine appropriate action(s).

iii.  Approve up to five (5) delegations for any Board meeting with priority given to
requests related to an item on the agenda. Priority will be granted to delegation
submissions based on their timestamp, giving precedence to those received
earliest.

iv.  Determine whether to refer a request for a delegation to a future meeting.

v. Provide members of the Board with a copy of the delegate(s) written (verbatim
speech) and electronic materials/presentations, prior to the meeting.

3.3 A delegation may be made on a topic only once to the Board or a Committee of the
Board within a 12-month period, unless the subject matter of the delegation has
changed substantially since the prior delegation was made.

34 If the number of delegation requests is numerous and cannot be accommodated and/or
the subject matter of the delegation request has already been heard at a previous
meeting, then the Chair of the Board and the Director of Education will:

i.  Review all requests and give priority to those received first while also ensuring that
all viewpoints are presented to the Board in a balanced manner.

ii. Determine whether or not the subject matter and viewpoint(s) of the delegation has
already been heard and that no new content is being provided to the Board, and or
a Committee of the Board.

iii.  Prioritize delegations addressing matters coming to the Board/Committee for action
and refer other delegations to a future agenda especially if the matter is not on the
agenda and has not been previously heard by the Board/Committee.

iv.  Discuss all requests and if it is determined that the subject matter and viewpoint
have already been heard and/or there were too many delegations on a topic and/or
the delegation was not referred to a future meeting, then the delegations that were
not chosen to make a verbal presentation will be notified that copies of their written
submission will be made available in the meeting room and recognized by the Chair
and will be included in the meeting minutes as an Appendix.

35 The local Trustee(s) will be notified if a delegate registers to make a delegation on a
subject matter that is specific to their Trustee area.

3.6 Delegates shall be notified by email of their approved delegation 24 hours prior to the
start of the Board or Committee meeting.

3.7 Where the matter brought before the Board or Committee requires a decision, the Board
will conduct debate as necessary and notify the official spokesperson through written
communication of the decision, or of the date of the meeting at which a decision is to be
made.

3.8 A delegation request related to the development of a proposed policy or the revision of
an existing policy must also complete and submit Appendix 4 (Rationale for the
Development, Review or Revision of a Policy) of Policy 101 Meta Policy: Policy
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3.9

3.10

3.11

3.12

3.13

3.14

Management and Governance along with Form Admin. 29(a) to the Senior Coordinator
to the Director of Education and Trustee Services as outlined in parameter 3.1. Forms
are located in YCDSB Procedure 106 Delegations to the Board.

A delegation request related to a specific Pupil Accommodation Review shall only be
received by the Board of Trustees at a Special Meeting of the Board in accordance with
Board Policy 713 Pupil Accommodation Review of Schools and the procedures that are
an addendum to this policy.

All delegates wishing to present at the York Catholic District School Board must be a
parent/guardian of a student enrolled in a YCDSB school and/or a resident of York
Region.

Up to two (2) individuals may serve as a spokesperson for any delegation and no other
person shall address the Board except by request of a Trustee and permission of the
Chair.

All delegates must consent to being live-streamed during the meeting.

No one may display signs or placards, banners, flags, defamatory clothing, engage in
applause, or debate those who are making delegations or engage in other conversations
or other behaviours that may disrupt the meeting.

Violations of Policy and Procedure 106 Delegations to the Board will not be tolerated
and may result in a person being directed to leave, restricting/prohibiting attendance at
future meetings and/or all YCDSB properties, or being subject to criminal charges
depending on the nature of the conduct.

4. RESPONSIBILITIES

4.1

4.2

4.3

4.4

Board of Trustees

41.1 To listen attentively and consider the concerns, opinions, and perspectives of
community members regarding Board/Committee agenda items.

4.1.2 To ensure a respectful and collaborative environment where diverse voices
are valued in the decision-making process.

4.1.3 To refrain from engaging in debate with delegates, recognizing their role is to

absorb and consider insights presented.

Director of Education
42.1 To oversee compliance with the Delegations to the Board policy.

Administrator to the Director and Trustee Services

431 To manage requests for public or written delegations, to present a petition,
give input related to an item on the agenda or a pupil accommodation review
to the Board.

Delegates

44.1 To present concerns in a positive and constructive manner.

4.4.2 To maintain a level of decorum which will allow meetings to proceed
effectively.

443 To refrain from the use of abusive or derogatory language.

44.4 To refrain from making negative or derogatory personal references.

445 To refrain from asking questions or engaging in cross-debate with other
delegates, staff, or Trustees of the Board.
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5. DEFINITIONS

5.1 Delegation
A formal presentation or written submission made to the whole Board at a Committee/
Special/Regular Board Meeting or in a private session of the Board relating to a specific
issue or matter as outlined in Section 3: Parameters of this policy.

5.2 Petition
A formal request presented to an Official of the Board pertaining to a defined issue and/or
concern. Such requests will be presented in the form of a document containing original
written or electronic signatures, valid email addresses which may only be associated with
one signatory, resident addresses, telephone numbers and postal codes. Incomplete
petitions shall not be accepted and will not be presented.

6. CROSS REFERENCES

Legislation

Education Act

Human Rights Code

Municipal Freedom of Information and Protection of Privacy Act
Occupational Health and Safety Act

YCDSB Policies & Procedures

YCDSB Policy 101 Meta Policy: Policy Management and Governance
YCDSB Policy 713 Pupil Accommodation Review

YCDSB Procedure 106 Delegations to the Board

Approval by Board March 25, 2025
Date

Effective Date March 26, 2025
Date

Revision Dates March 25, 2025
Date

Review Date March 2029
Date
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https://www.ontario.ca/laws/statute/90e02
https://www.ontario.ca/laws/statute/90h19
https://www.ontario.ca/laws/statute/90m56
https://www.ontario.ca/laws/statute/90o01

YORK CATHOLIC DISTRICT SCHOOL BOARD

PROCEDURE:
DELEGATIONS TO THE BOARD

Addendum to: Policy 106 Delegations to the Board

Effective: March 26, 2025
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1. PUBLIC DELEGATIONS

1.1 Following approval to hear the delegation, before the full Board or a Committee of the Board,
the five (5) delegates selected shall be notified by email and shall be apprised of the
expectations for the delegation.

1.2 Delegates must stay within the allotted five (5) minute time limit. Their delegation will be cut off
once the time limit is reached, whether they are present in the boardroom or online. No
exceptions will be granted.

1.3 Up to two (2) individuals may serve as spokespersons for any delegation and no other
members of the delegation shall address the Board, except by the request/permission of the
Chair. The number of spokespersons will not change the maximum delegation allotment of five
(5) minutes.

1.4 In an effort to conduct efficient Board/Committee meetings, once approved delegations have
been heard, Trustees may ask questions for clarification purposes only. There will be no
engagement or debate between the Board of Trustees, Board staff and the official
spokesperson of the delegation.

1.5 A Trustee may ask up to two (2) clarifying questions of the delegate. The Chair reserves the
right to limit the length of the responses.

1.6 All delegation presentations must consent to being livestreamed during the meeting.
1.7 Virtual accommodations shall be provided to delegates upon request.

1.8 Delegates shall present concerns in a constructive manner and maintain a level of decorum
which will allow meetings to proceed effectively. Delegates are not permitted to make
negative or derogatory statements.

1.9 During a delegation, should the delegate use offensive language or the namettitle/position
of any person in a negative, critical or derogatory manner, directly or indirectly, the Chair shall
terminate the delegate’s presentation.

1.10 Any sitting Trustee may call a point of order during a delegate’s presentation. The Chair will
rule on its validity; if valid, the delegation ends; if not, the delegate continues. This does not
reduce the delegate’s allotted speaking time.

1.11 In accordance with Policy 106 Delegations to the Board Section 3.5, written delegations shall
be copied by the Senior Coordinator to the Director of Education and Trustee Services on color
paper and placed on a table in the meeting room.

1.12 A letter of acknowledgement will be sent to each delegate, confirming the conclusion of the
delegation process.

1.13 Violations of Policy and Procedure 106 Delegations to the Board will not be tolerated and
may result in a person being directed to leave, restricting/prohibiting attendance at future
meetings and/or all YCDSB properties, or being subject to criminal charges depending on the
nature of the conduct.
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2. PRESENTATION OF A PETITION

2.1 An individual or group wishing to present a petition as part of their delegation to the Board
must ensure that a copy of the petition is received by the Senior Coordinator to the Director of
Education and Trustee Services by email no later than noon on the last business day before
the Board meeting.

2.2 Paper petitions shall contain original signatures only, written directly on the face of the petition,
along with printed names, addresses, postal codes and email addresses.

2.3 Electronic petitions will require a name, valid email address which may only be associated with
one signatory, resident address, telephone number and postal code.

2.4 For certification, the threshold for valid signatures is 25 for paper petitions and 500 for
electronic petitions. To be valid, the signature must be that of a resident of York Region. There
iS N0 minimum age requirement for anyone signing a petition, and one person cannot sign for
a group.

2.5 An individual or delegation wishing to present a petition to the Board related to a specific Pupil
Accommodation Review shall only be received by the Board of Trustees at a Special Meeting of
the Board in accordance with Policy 713 Pupil Accommodation Review of Schools.

2.6 If a Trustee receives a petition from their community, they must ensure that it complies with the
petition guidelines outlined in section 2.2 to 2.5 of this procedure, before presenting it at a
Board meeting during approval of the agenda.

3. DELEGATIONS RELATED TO A PUPIL ACCOMMODATION REVIEW OF SCHOOLS

3.1 All public delegations related to a specific Pupil Accommodation Review shall only be received
by the Board of Trustees at the Special Meeting of the Board in accordance with Policy 713
Pupil Accommodation Review of Schools and this policy.

3.2 Members of the public will be given the opportunity to provide feedback on a Final Staff Report
with Community Consultation (Report 2) through public delegations to the Board of Trustees at
a Special Meeting of the Board no later than ten (10) business days after a Final Staff Report
with Community Consultation (Report 2) is publicly posted.

3.3 The Special Meeting of the Board to receive public delegations related to a Final Staff Report
with Community Consultation (Report 2) shall be announced and advertised publicly by the
Board through a range of communication methods and shall be posted on the Board'’s
website.

3.4 In accordance with Ministry Guidelines and in alignment with Policy 713 Pupil Accommodation
Review of Schools, there is no limit to the number of delegations approved for presentation at
the Special Meeting of the Board as it is designated solely to receiving input to a Final Staff
Report with Community Consultation (Report 2). There may be occasions where the number of
delegation requests received exceeds the time allotment of the Special Meeting of the Board. If
this occurs a date and time for the Board to reconvene the Special Meeting of the Board will
be confirmed by the Chair of the Board and communicated to community stakeholders.
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3.5 Anindividual or delegation wishing to give input to the Board related to a Final Staff Report with
Community Consultation (Report 2) may notify the Senior Coordinator to the Director of
Education and Trustee Services at any time prior to the start of the Special Meeting of the
Board or notify designated personnel at any time during the Special Meeting of the Board. A
copy of Admin 29(c) for completion will be distributed to the individual or delegation.

3.6 One person shall serve as spokesperson for a group. Additional written material in support of
the presentation may be provided to Trustees at the meeting, but shall be provided to the
Senior Coordinator to the Director of Education and Trustee Services for inclusion in the Final
Staff Report with Public Delegations Addendum (Report 3).

3.7 Each presentation of input shall be limited to a maximum of five (5) minutes.
3.8 Feedback received through the presentation of public delegations related to a Final Staff

Report with Community Consultation (Report 2) shall be included in the Final Staff Report with
Public Delegations Addendum (Report 3).

4. APPENDICES

Admin 29(a) Public Request for Delegations and Petitions

Admin 29(c) Public Request for Delegations Related to a Pupil Accommodation Review

Admin 20 - Policy 101 - Appendix 4 Form Rationale for the Development, Review or Revision of a

Policy
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R
Board Form Board Form No.
Governance Admin 29A - 106
Classification Retention
GOV11 P
YORK CATHOLIC DISTRICT SCHOOL BOARD Approved Date Revision Date
March 2022 March 2025

PUBLIC REQUEST FOR DELEGATIONS AND PETITIONS

Please read Policy and Procedure 106 Delegations to the Board prior to filling out this form. Each individual/group is allowed a
maximum of five (5) minutes to give a delegation.

1) INDIVIDUAL MAKING THE REQUEST:

Name:

Residential
Address:

Contact Email Address:
Number:

Name of group being represented (if applicable):

Name of school (if applicable):

Are you a York Catholic District School Board employee? Yes O No O
Is this request related to a motion and/or decision of the Board? YesONo[O
Agenda Topic:

Are you a parent/guardian of a student enrolled in a YCDSB school? YesONo O
Are you a resident of York Region? Yes OO No O

2) SPOKESPERSON(S) - Not to exceed two (2) people

Name:

Residential

Address:

Contact Email Address:

Number: 73 5




Name:

Residential
Address:

Contact Email Address:
Number:

3) SPECIFIC STATEMENT OF ISSUE (MAX 50 WORDS):

4) IFAPPLICABLE, YOUR KEY RECOMMENDATIONS/SUGGESTIONS TO ADDRESS
THE PROBLEM/ISSUE (MAX 50 WORDS):

5 SUBMIT ATTACHMENTS

Please Note:

An individual or group wishing to make a delegation to the Board regarding an item that appears on the
agenda must ensure that the completed Admin. 29(a) form and all written (verbatim speech) and electronic
materials/presentations are received by the Senior Coordinator to the Director of Education and Trustee
Services by email at board.delegations@ycdsb.ca no later than noon on the last business day before the
Board meeting.

An individual or group wishing to present a petition as part of their delegation to the Board must ensure that
a copy of the petition is received by the Senior Coordinator to the Director of Education and Trustee
Services by email at board.delegations@ycdsb.ca no later than noon on the last business day before the
Board meeting.

Form prepared by:

Date:

| am aware that my delegation presentation will be livestreamed during the Board Meeting.

Signature:
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EQUIPMENT REQUIREMENTS

If your presentation is in an electronic format (PowerPoint, Slides, Audio, Video) the information you provide
will help us support you during the presentation. Please email a copy of the electronic presentation no later
than noon on the last business day prior to the scheduled Board or Committee meeting.

Email Presentation to board.delegations@ycdsb.ca.

Please specify technology requirements needed:

O Presentation (PowerPoint, Google Slide, Keynote) with no audio and video embedded
O Presentation (PowerPoint, Google Slide, Keynote) with audio and video embedded
O Internet Needed (Example: playing YouTube video or reference to a website)
Other:
ACCOMODATIONS

The York Catholic District School Board (YCDSB) is committed to fostering an inclusive and accessible
delegation process in accordance with the Accessibility for Ontarians with Disabilities Act (AODA) and
Integrated Accessibility Standards Regulation (IASR). The Board will make every reasonable effort to
ensure that individuals of all abilities can fully participate in delegation presentations.

To support equitable access, the Board will provide accommodations upon request. Individuals requiring
accommodations or seeking information regarding physical accessibility are encouraged to contact the
Senior Coordinator to the Director of Education and Trustee Services at board.delegations@ycdsb.ca no
later than noon on the last business day before the scheduled Board meeting.

YCDSB remains dedicated to upholding accessibility standards and ensuring that all voices within the
community are heard and respected in the decision-making process.

DELEGATE RESPONSIBILITIES

As a delegate presenting to the Board, | acknowledge and agree to the following responsibilities:
O To present concerns in a positive and constructive manner.

To maintain a level of decorum which will allow meetings to proceed effectively.

To refrain from the use of abusive or derogatory language.

To refrain from making negative or derogatory personal references.

O O 0O O

To refrain from asking questions or engaging in cross-debate with other delegates, staff, or
Trustees of the Board.

Violations of Policy and Procedure 106 Delegations to the Board will not be tolerated and may
result in a person being directed to leave, restricting/prohibiting attendance at future meetings
and/or all YCDSB properties, or being subject to criminal charges depending on the nature of the
conduct.
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YORK CATHOLIC DISTRICT SCHOOL BOARD

. Pupil Accommodation Review

R

Board Form

Board Form No.

Governance

Admin 29C - 106

Classification

Retention

GOV 11

P

Approved Date

Revision Date

March 2022

March 2024

PUBLIC REQUEST FOR A DELEGATION RELATED TO A PUPIL ACCOMMODATION REVIEW

Please Note:

Each individual/group is allowed a maximum of five (5) minutes to present input related to a Pupil Accommodation Review.
Input received from delegates will become the property of the Board and will be included as an addendum to Report 3 (refer to Policy

713: School Pupil Accommodation Reviews). This form must be submitted to designated Board personnel for inclusion in the Report

immediately following the delegation.

1) INDIVIDUAL MAKING THE REQUEST:

Name:

Address:

Contact Number: Email Address:

Name of school (if applicable):

Identify the applicable geographical area being addressed (insert geographical area):

2) SPOKESPERSON (an individual or one designated person to represent agroup of

individuals, if applicable):

Name:

Address:

Contact Email Address:

Number:

76




3) SPECIFIC STATEMENT OF ISSUE:

4)  SUMMARY OF KEY PRESENTATION POINTS:

5) IFAPPLICABLE, YOUR KEY RECOMMENDATIONS/SUGGESTIONS TO ADDRESS
THE PROBLEM/ISSUE:

Form prepared by:

Date:
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Board Form Board Form No.

Governance Admin 20 - 101

Classification

Retention

GOV 09

P

Approved Date Revision Date

YORK CATHOLIC DISTRICT SCHOOL BOARD —

March 2024

Rationale for the Development, Review or Revision of a Policy

NAME:

INDICATE ONE OF THE FOLLOWING: STAFF |:| STAKEHOLDER |:|

THE PURPOSE OF THE PROPOSED OR REVISED POLICY/PROCEDURE:

THE OBJECTIVE OF THE PROPOSED OR REVISED POLICY/PROCEDURE - INDICATE HOW THE
PROPOSED OR REVISED POLICY WOULD SUPPORT THE BOARD’S MISSION, VISION AND ENHANCE

STUDENT/STAFF ACHIEVEMENT AND WELL BEING:

INDICATE WHO WOULD BE DIRECTLY OR INDIRECTLY AFFECTED BY THE PROPOSED OR REVISED
POLICY? HOW?

INDICATE WHO SHOULD BE INVOLVED IN DEVELOPING THE PROPOSED POLICY OR REVISING THE
EXISTING POLICY.

WHAT WILL BE NEEDED FOR IMPLEMENTATION, EVALUATION, REVIEW PROCESSES?

WHO WILL ORGANIZE ONGOING MONITORING OF THE NEW POLICY AND HOW WILLIT BE
EVALUATED?
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WHAT ARE THE IMPLICATIONS ASSOCIATED WITH THE PROPOSED OR REVISED POLICY (i.e.,
Financial, Human Resources, Awareness, Other)?

WHAT ARE THE PROPOSED TIMELINES FOR IMPLEMENTATION?

ADDITIONAL COMMENTS:

SIGNATURE OF REQUESTOR:

DATE:

Please Note:
York Catholic District School Board Staff are to submit this completed Form to the Policy Steering Committee one
week in advance of the next scheduled Committee meeting.

Stakeholders are to submit this completed Form along with the Delegation to Board Form as per the procedures
outlined in Policy 106 Delegations to the Board.
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YORK CATHOLIC DISTRICT SCHOOL BOARD

REPORT TO: Policy Review Committee

FROM: Administration

DATE:
RE:

December 1, 2025

Video Recordings of Board/Committee Meetings

This report is presented to Trustees to provide information on the recording and posting of board
meetings.

BACKGROUND:

Legislation

There is no explicit language in legislation mandating school Boards to post video recordings of
Board or Committee meetings online
Under the Education Act, section 207 (1) states “Subject to subsections (2) and (2.1), the
meetings of a board and the meetings of a committee of the board, including a committee of the
whole board, shall be open to the public, and no person shall be excluded from a meeting that is
open to the public except for improper conduct.”
o This means that Boards must provide the public with real time access (but are not
required to post video recordings after the fact)
Under the Education Act, section 198 (1) states “The secretary of a board is responsible for, (a)
keeping a full and correct record of the proceedings of every meeting of the board in the minute
book provided for that purpose by the board and ensuring that the minutes when confirmed are
signed by the chair or presiding member;”
o This means that the minutes are the official legal record of Board meetings (not video
recordings)
Under the Municipal Freedom of Information and Protection of Privacy Act, section 4 (1) states
“Every person has a right of access to a record or a part of a record in the custody or under the
control of an institution unless, (a) the record or the part of the record falls within one of the
exemptions under sections 6 to 15; or (b) the head is of the opinion on reasonable grounds that the
request for access is frivolous or vexatious.
o This means that if a school board does video record a board meeting, this becomes a
‘record’ and would need to be disclosed upon request (unless exemptions apply)

Current YCDSB Practice

At the April 25, 2023 Board meeting a report to board titled “Board Meeting Live-Stream
Replays” stated:
o “Board Meetings will continue to be live-streamed for the foreseeable future, but Board
Meeting recordings will only be available for public viewing on YouTube for 24 hours
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after the commencement of the meeting. The official record of board meetings will be the
approved minutes which will be posted publicly on our website. The videos will be
archived and stored in our virtual cloud for official records management purposes.”

The removal of recordings is a manual process completed by IT staff

There is no formal or documented procedure governing live-streaming or the posting of Board

meeting recordings

e Video recordings are not currently explicitly listed in the YCDSB’s records management retention

schedule

Analysis (see full scan below)

e All 8 Boards livestream or provide livestream access to public Board meetings
e All 8 Boards post recordings publicly (Youtube or Board website), with the exception of those
currently under Ministry supervision (who have halted livestreams under the direction of the

Minister of Education)

Most Board by-laws do not explicitly address video recording procedures
Most Boards keep recordings posted long-term
YCDSB has the shortest posting window of any Board

Jurisdictional Scan : Comparison of 8 GTA School Board (re: Video Recordings of Board/

Committee Meetings)

Operational By-Law

School Board Video Recordings of Board/Committee Meetings
York Catholic District Live streams and posts recordings on Youtube (YorkCatholicTV
School Board (YCDSB) YouTube) — Videos posted for 24hrs

Operational By-Law

(Sept 2025) e No information regarding video recordings
e (3.1.17) (a) As an aid to producing accurate minutes, any public
Board meeting may be recorded. Upon final approval of the
minutes at a Regular Board meeting, the recording will be
destroyed thereafter.

o This only refers to the audio tool used to record meetings
for the purpose of producing accurate minutes (not
video/live stream)

York Region District Live streams and posts recordings on Youtube (YRDSBMedia YouTube)
School Board (YRDSB) — Observed that videos are posted from the last 6 months

Operational By-Law Operational By-Law

(2024/2025) ® (2:01:07) The proceedings at any public meeting may be recorded

in whole or in part. If a request is made that the taping cease, the
Chair shall call for a decision by resolution. Such provision shall
not apply to the official Board recording device.
o This language does not specify what type of recording
(audio, video live stream?)
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Toronto Catholic District
School Board (TCDSB)

Operating By-Law No. 175

(June 2025)

Live streams and posts recordings on their website (past meetings / video
links page) — Observed that all past videos are posted from 2015 to
present *No videos posted since Ministry takeover

Operating By-Law
o No information regarding video recordings

Toronto District School

Live streams and posts recordings on their website (live-webcast service

Board (TDSB) and webcast archives page)— Observed that all past videos are posted

from 2014 to present *No videos posted since Ministry takeover
By-laws
(Feb 2018) By-Laws

e No information regarding video recordings

Dufferin Peel Catholic Live streams and posts recordings on Youtube (DPCDSBVideos
District School Board YouTube) — Observed that all past videos are posted from 2022 to
(DPCDSB) present *No videos posted since Ministry takeover

Procedural By-Law
(April 2025)

Procedural By-Law

e (Appendix E iii) Meetings are livestreamed through the
DPCDSB’s YouTube channel and are recorded by the DPCDSB
for purposes of the livestream and for security purposes. Those in
attendance at meetings are prohibited from using their own
recording devices.

e Recording Protocol - Live recording of any kind is not permitted
on the premises of the DPCDSB’s Catholic Education Centre
during Board or Committee Meetings without the express written
permission of the Director/Secretary or General Manager of
Communications and Community Relations.

Peel District School Board
(PDSB)

Procedure By-Law
(Jan 2025)

Live streams and posts recordings on their website (live-stream
recordings page) with link to Youtube channel (PeelSchools Youtube) —
Observed that all past videos are posted from 2019 to present

Procedure By-Law
e (5.10) Recording of Meetings
o (5.10.1) Open Session Meetings of the Board and
Committees shall be recorded where possible and
practical to do so.
o (5.10.2) Recordings shall be posted on the Peel District
School Board website.

e (8.1.5) Members of the public may access a live audio-visual
recording for Public Board, Standing Committee, Statutory
Committee and Committee of the Whole Meetings on the PDSB
public website. All Board, Standing Committee, Statutory
Committee and Committee of the Whole Meeting recordings are
also archived on the PDSB public website.

e (Section 8) Municipal Freedom of Information and Protection of
Privacy - Delegations should be aware that audio-visual
recordings of the proceedings at all Board Standing Committee,
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Statutory Committee and Committee of the Whole meetings held
in Open Session are live-streamed and posted on the Board’s
website for public access. The name of the Delegation, their
presentation, any written submission(s) and related discussion
form part of the Board’s official public record of the meeting. In
accordance with the Municipal Freedom of Information and
Protection of Privacy Act, personal contact information provided
on the Delegation Request Form will not form part of the public
record.

e (Appendix 2) Delegations should be aware that audio-visual
recordings of the proceedings at all Board Standing and
Committee of the Whole meetings held in Open Session are
posted on the Board's website for public access. The name of the
Delegation, their presentation, any written submission(s) and
related discussion form part of the Board's official public record
of the meeting. In accordance with the Municipal Freedom of
Information and Protection of Privacy Act, personal contact
information provided on the Delegation Request Form will not
form part of the public record.

Durham Catholic District
School Board (DCDSB)

General Working By-Law
Number 2021
(Sept 2025)

Link to live stream posted on their website (public board meeting page) -
live stream and Board meeting recordings posted on Youtube
(DurhamCatholicDSB channel) — Observed that only the most recent
Board meeting is posted from 3 weeks ago

General Working By-Law
e No information regarding video recordings

Durham District School
Board (DDSB)

Consolidated Bylaws (June
2025)

Link to live stream posted on their website (board meetings page) - live
streams and post recordings on Youtube (DDSBLive) — Observed that all
past videos are posted from 2019 to present

Consolidated Bylaws
e No information regarding video recordings

In the News

Ministry of Education website: Near North District School Board governance review

e The Ministry appointed an external reviewer to conduct a governance review of the NNDSB

e Based on the findings and recommendations of the final report, the Minister of Education has
issued directives to the school board, including:
o Rec #4 “a) Within 15 business days, the school board must ensure that all public Board
meetings are recorded and posted to the NNDSB’s website within three business days

following those meetings. b) Effective immediately, provide for public delegations at
regular Board meetings.”

m This language does not specify whether this refers to ‘recording’ of information

in the minutes or video/audio recordings
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Kitchener CityNews Article: WCDSB (Waterloo Catholic District School) livestreams first meeting of
new school year since 2023 recording restriction
e WCDSB resumed livestreaming board meetings in 2025 after a two-year ban (2023-2025) on all
video and audio recording due to trustee/staff safety concerns.

e “It was a change made in the spring, amid calls for more transparency at the board.”

Prepared By: Alexandra Burnell-Gentile, Policy Advisor
Endorsed By:  Jennifer Sarna, Associate Director
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